






























































POLICY 
2011 

By-Laws 

1510 
2 of 2 

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENT ARY PROCEDURE) (Cont'd.) 

The Superintendent and members of his/her staff at the Superintendent's discretion shall attend 
all meetings of the Board. The Superintendent shall attend all executive session meetings of the Board 
except those that concern his/her evaluation, employment status, and salary determination. The Board 
may request the attendance of such additional persons as it desires. 

Recording of Meetings 

The Board recognizes that advances in technology allow public meetings to be photographed, 
broadcast, webcast and/or otherwise recorded, by means of audio or video, in a non-disruptive manner 
and supports the use of such technology to facilitate the open communication of public business. To 
that end, the Board may adopt rules addressing the location of the equipment and/or personnel used to 
photograph, broadcast, webcast and/or record such meetings to assure that its proceedings are 
conducted in an orderly manner. Such rules shall be conspicuously posted during meetings and written 
copies provided, upon request, to meeting attendees. 

Public Expression at Meetings 

Public expression at such meetings shall be encouraged and a specific portion of the agenda shall 
provide for this privilege of the floor. At its discretion, the Board may invite visitors to its meetings to 
participate in the Board's discussion of matters on the agenda. 

The Board of Education reserves the right to enter into executive session as specified in Policy 
# 1540 -- Executive Sessions. 

Quorum 

The quorum for any meeting of the Board shall be four (4) members. No formal action shall be 
taken at any meeting at which a quorum is not present. When only a quorum exists, the Board shall act 
by unanimous vote unless otherwise required by the laws of the State of New York. 

Use of Parliamentary Procedure 

The business of the Board of Education shall be conducted in accordance with the authoritative 
principles of parliamentary procedure as found in the latest edition of Robert's Rules of Order. 

Education Law Sections 1708 and 2504 

Public Officers Law Article 7 

General Construction Law Section 41 

NOTE: Refer also to Policies #1520 -- Special Meetings of the Board of Education 
# 1540 -- Executive Sessions 

Adopted: 6/15/11 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES 
 
 

It is the policy of the Board of Education of the Susquehanna Valley Central School District to make 
the facilities of the District available to residents and other applicable organizations so that the community 
as a whole may utilize and enjoy our facilities.  
 

Use of the facilities will be in accordance with the requirements of the New York State Constitution, 
the New York State Education Law, and the rules and regulations of the Susquehanna Valley Central School 
District.  

 
The rules and regulations of the Susquehanna Valley Central School District Board of Education are 

enacted to clarify (a) the requirements for use of the facilities, (b) the facilities available, (c) the procedure 
to secure the use of facilities, (d) the fees attendant to their use, and (e) the responsibilities of those to whom 
use is granted. 

 
The Board of Education is responsible to this community for maintaining the public schools. Part of 

this duty (Section 414 and 2503, subparagraph 6 Education Law of New York) is to govern the use of 
school buildings and grounds. 

 
These regulations apply to the use of all Susquehanna Valley Central School District buildings and 

property and have their basis in State and Federal law. 
 
Facilities Available 
 

The District also encourages the use of outdoor facilities for the enjoyment of the Susquehanna Valley 
community. Indoor facilities are normally available for organizations or groups of residents after school 
hours and following school-related functions. 
 

Brookside Elementary School 
Classrooms, Gymnasium, Cafetorium 

 
Donnelly Elementary School 
Classrooms, Gymnasium, Cafetorium 

 
Middle/Senior High Schools 
Auditorium, Cafeteria, Classrooms, Gymnasium, Swimming Pool, Fitness Center, Stadium 

 
Outdoor facilities existing in conjunction with the various buildings are available for special 

organizations or groups when the facilities listed above are inadequate for the type of program to be held. 
The use of Susquehanna Valley Central School District's outdoor facilities is open to the community when 
these areas are not reserved by specific school and/or community groups. Request for outdoor facility usage 
will follow the same application procedures outlined in "Request for Use of Facilities" packet. 

 
(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 

1) Susquehanna Valley CSD reserves the right to reassign building use if necessary. 
 
2) Approved use of facilities during recess and holiday periods is restricted. 

 
Procedures to Secure Use of School Facilities 
 

The Director of School Facilities of the Susquehanna Valley Central School District shall be the 
responsible representative of the School District in all matters concerning the use of school facilities by 
outside organizations or groups of residents. 
 

Appeals from rulings or decisions of the Director of School Facilities shall be brought to the 
Superintendent of Schools. 
 

Requests for use of school district facilities should be made as early as possible but no later than two 
(2) weeks before the event. Requests should be submitted on the attached "Request for Use of School 
Facilities" packet. 
 
Priority of Organizations for Facilities Use 
 

Organizations that desire to hold a series of regularly scheduled activities in school facilities (such as 
PTA meetings, Scout meetings, etc.) may submit a single master request schedule for a year's program. 
 

Normally, no indoor facilities of the District will be available from the closing of school in June until 
the opening of school in September for evening activities. 
 
1) School-related functions and school-related athletic events 
 
2) Other organizations from within School District (such as Parent Teacher Associations, Booster Club, 

Gridiron Club, etc.) 
 
3) Youth educational activities sponsored by Civic/Community Associations located within School 

District boundaries 
 
4) Other organizations or groups from within the community not directly associated with the District 
 

Requests to use facilities on weekday evenings will be scheduled on a first come, first serve basis 
provided school-related activities are not previously scheduled. Saturday use is dependent on availability 
of appropriate staff. Use of facilities on Sundays is normally prohibited. Exceptions must receive prior 
approval by the Director of Facilities. 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 
User Responsibilities 
 

Any individual or group, which desires to use District school buildings and/or grounds, must meet 
the following conditions: 
 
Supervision/Security 
 

The permit holder is required to provide complete supervision for the activity and events covered 
under the permit. It is the permit holder's responsibility to ensure that: 
 

1) Unauthorized personnel are not allowed access to the facility. 
 

2) Persons on District property do not enter unauthorized areas or open the exits to allow access 
by unauthorized personnel. 

 
3) Reasonable requests of school officials and fire safety personnel are followed. 

 
In addition, the event may require security, traffic control, and/or technical personnel (the cost of 

which is the responsibility of the permit holder). Specific personnel will be assigned by the Director of 
School Facilities or appropriate administration. All youth group activities shall have appropriate adult 
supervision. The supervisor(s) or adult(s) in charge of the activity shall arrive before the activity begins and 
remain until everyone participating has left school property. It is expected that parents or guardians of 
participating youth will be responsible for assuring that their children arrive and depart in a safe and timely 
manner. 
 

Permit holders must adhere to the following prohibitions: 
 
 1) The possession, consumption or sale of alcoholic beverages, or illegal substances is not 

permitted. 
 
 2) The use of tobacco, tobacco products, or electronic cigarettes (vaping) is not permitted in any 

school building or on school grounds. 
 
 3) The possession of weapons, fireworks, or other dangerous and prohibited objects is not 

permitted. 
 

Failure to abide by these regulations will result in the immediate cancellation of the use permit and 
removal of all persons and/or the denial of future facility use permits to the group or individuals concerned. 
 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 
Required Staff 
 

Use of facilities by a group or individual outside of normal working hours, will require at least one 
member of the custodial staff, dependent on availability, assigned to the activity. When applicable, 
additional staffing may be required during regular working hours. The cost of the custodial staff member(s) 
shall be the responsibility of the individual or group. If staffing is not available, the permit is subject to 
revocation. 
 

In the absence of the Building Principal or administrative personnel, the custodian is in charge of the 
physical facilities of the building and the operation of all equipment. 
 
Permit Holder Liability 
 

Persons and groups accepting a permit for use of school facilities and property agree to defend, 
indemnify and hold harmless the Susquehanna Valley Central School District against any and all claims, 
judgments, actions or other liabilities, for both property damage and bodily injury arising in any way 
whatsoever from the permit-holder's use of the facilities or equipment. 
 

The persons or groups must secure a liability insurance policy in their name with these limits:  
Minimum of $1,000,000 each occurrence, $2,000,000 aggregate for bodily injury liability, $500,000 each 
occurrence, $500,000 aggregate for property damage liability. 
 

Susquehanna Valley Central School District must be named as additional insured. 
 
Evacuation Procedures for Fire Emergencies 
 
1) Pursuant to Education Law Section 807 (1) (a), the Principal or other person in charge of any Public 

or Private School or education institution (other than colleges or universities) shall require THE 
TEACHER OR PERSON IN CHARGE OF ANY AFTER-SCHOOL PROGRAM, EVENT, OR 
PERFORMANCE, WHICH TAKES PLACE IN A SCHOOL AND WHICH IS ATTENDED BY 
PERSONS WHO DO NOT REGULARLY ATTEND CLASSES WITHIN THE SCHOOL, TO 
NOTIFY SUCH PERSONS IN ATTENDANCE AT THE BEGINNING OF SUCH PROGRAM, 
EVENT, OR PERFORMANCE OF THE PROPER PROCEDURES TO EVACUATE THE 
BUILDING IN AN ORDERLY AND TIMELY MANNER IN THE EVENT OF A FIRE 
EMERGENCY. 

 
2) The notification of the proper procedures to exit the building and where the exits are may be 

announced only once if the same people are in attendance or each time if different people are in 
attendance. 

 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 
3) Exit procedures are located in each room in the building near the entrance door or light switch. If you 

are unable to locate the directions or have any questions, please ask the custodian. 
 
4) It is the responsibility of the person in charge of the event or function of the organization to see that 

the appropriate notification is made to the attendees. If further information is required in order to 
make such notification, please contact the School Principal. 

 
Cancellations 
 

Cancellations  of  events  require  that  the  Director  of  School  Facilities (work # -775-9156; cell #-
343-4310) be notified. 
 
Use and Inspection of Equipment and Facilities 
 

If an individual or organization desires to use miscellaneous school equipment in addition to use of 
the school facilities, the request of use of equipment must be approved by the Director of School Facilities. 
It is the responsibility of individuals and groups requesting use of a facility or equipment to inspect the 
facility or equipment prior to the event. If any potentially dangerous or defective condition is found, 
immediate notice should be provided to the School District orally and in writing, and no use shall be made 
of that portion of the facility or equipment until the condition is corrected by the School District. An 
inspection will be conducted by District personnel in conjunction with the individuals and/or groups 
requesting the facility usage prior to and after special events at the discretion of the Superintendent of 
Schools or his designee. 
 
Clean Up 
 

School equipment and furniture must be returned to its original place as soon as possible after use. 
Non-school equipment or property being used on the premises must be removed and the areas used must 
be left in a clean and orderly condition. The permit-holder will be charged for additional clean-up time by 
school custodians, which is necessitated by the permit holder's use of the facilities. 
 
Kitchen Facilities 
 

Kitchen facilities may be used only upon the approval of the Director of School Facilities and the 
Director of Food Services. The Director of Food Services shall determine the need for food services 
personnel being in attendance for which an additional charge will be required. Cafeterias are not to be used 
by individuals or organizations for putting on any type of dinner, lunch, snack, etc., without the express 
approval of the Director of School Facilities and the Director of Food Services.  
 
 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 
Computer Room 
 

Computer classrooms may be used only upon approval of the Director of School Facilities and the 
Director of Computer Technology. The Director of Computer Technology shall determine the need for 
computer services personnel being in attendance for which an additional charge will be required. School 
District computer services personnel must be employed to operate any computer equipment. 
 
Auditorium 
 

The auditorium may be used only upon approval of the Director of School Facilities and High School 
Principal. The High School Principal shall determine the need for security personnel being in attendance as 
well as technical supervision for any audio-visual or theatrical equipment needs. Additional charges will be 
required for any custodial, security or technical supervision personnel. 
 
Physical Education Equipment 
 

Special physical education equipment may be used only upon approval of the Director of School 
Facilities and the Director of Health, Physical Education & Athletics. School District physical education 
personnel or other District trained personnel may be required to be in attendance to operate special physical 
education equipment (including scoreboards) for which an additional charge will be required. 
 

All use of facilities shall terminate by approximately 9 p.m. unless prior specific arrangements have 
been made. 
 
Fees For Use of Facilities 
 

The facilities of the School District are not rented in any meaning of the word. The *fees for their use 
are required only to reimburse the School District for additional services provided in the matter of light, 
heat, custodial services, etc., that are beyond those required for their normal operation for educational 
purposes. If any activity or meeting shall require the payment of additional wages to members of the 
custodial staff for services beyond their regularly scheduled work period, such payments shall be chargeable 
directly to those using the organization. To simplify the determination of such surcharges, the District shall 
collect such payments based on the expected usage period.  
 
* Buildings and Grounds fees do not include Custodial or other personnel fees. 
 
* The use of certain School District equipment such as cafeteria equipment, audio-visual equipment, etc. 

may require the retaining of the services of a District employee who shall be assigned by the District but 
reimbursed by the user at the specified District rates. 

 
(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 

Susquehanna Valley Central Schools 
FEES FOR USE OF FACILITIES 

 

 
 
 
 
 
 
 
 
 

(Continued) 

SCHOOL/ 
AREA 

 POO
L 

LIBRAR
Y 

AUDITORIU
M 

CAFETER
IA 

GYM CLASS-
ROOM 

SHOWER
S 
LOCKER
S 

Senior High  $40 
per 
hour 

$30 per 
hour 

$40 per hour $35 per hour $50 
per 
hour 
Main 
Gym 

$10 per 
hour/room
  

$25 per use 

Middle 
School 

  $30 per 
hour 

 $30 per hour $40 
per 
hour 

$10 per 
hour/room 

$25 per use 

Elementary 
Schools 

  $10 per 
hour 

 $25 per hour  $35 
per 
hour 

$10 per 
hour/room 

 

Stadium 
Use 

$100 
per 
hour 

       

Lights for 
Stadium 
Use 

$75 per 
hour 

       

Field Use $100 
per 
hour 

       

Computer 
Facilities 

$25 per 
hour 

       

Kitchen 
Facilities 

$25 
per 
hour 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 

Staffing Area Fee 
Computer Staff Rate $25/hour per staff person (minimum of 3 hours) 
Kitchen Staff Rate  $25/hour per staff person (minimum of 3 hours) 
Custodial & Maintenance 
Rate (all users pay custodial 
fees if required) 

Weekdays ..... $35/hr per staff 
person 

Saturday ....... $52.50/hour per 
staff person 

Sunday .......... $70/hour per staff 
person 

(minimum of 3 hours) 

Lifeguard Fees for Pool Use $15/hour per staff person  (minimum of 3 hours) 
 
Schedule of Charges 
 
Security Deposit  $100 
  
Theater Facilities  $25 per hour per technician for technical 

supervision and/or the operation of theatrical 
equipment 

  
Physical Education Equipment  Cost to be determined 
  
Utilities  *$20 per hour 

*subject to change based on prevailing utility rates 
  
Capital Usage Fee of Facilities  $200 for first day of event 

$150 for second and subsequent days of event 
 
Use of School Property by News Media 
 

In accordance with Section 61.09 of the New York State Arts and Cultural Affairs Law, the Board of 
Education may permit, subject to terms and conditions satisfactory to such Boards, the admission of persons 
and equipment of any news medium to school grounds, school buildings, and other locations for the 
dissemination of information by print, broadcast, recording or other means, of athletic events, concerts, 
lectures and similar activities taking place of interest to the general public; provided that nothing contained 
in this regulation shall prevent the broadcasting or televising of any such events or activities with or without 
commercial sponsorship. 
 

 
 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 
Restrictions 
 

The School District allows the use of its facilities as a limited forum by various groups. The School 
District reserves the right to refuse to allow some types of programs or groups to use School District 
facilities. 
 

The School District also reserves the right to refuse the use of facilities, particularly in cases where 
there is a likelihood of personal injury, public disorder, damage to School District property or harm to the 
reputation of the School District. 
 

Groups that have permission to use the School District facilities for holding social, civic, and 
recreational meetings and entertainments and other uses pertaining to the welfare of the community, may 
not do so unless the purpose is non-exclusive and open to the general public. 
 

Meetings, entertainments and occasions where admission fees are charged, when the proceeds thereof 
are to be expended for an educational or charitable purpose, are permitted, unless the use is under the 
exclusive control and the proceeds are to be applied for the benefit of a society, association or organization 
other than organizations of veterans of the military, naval, and marine service of the United States, and 
organization of volunteer fireman or volunteer ambulance workers. 
 

This means that District facilities may not be used for private or individual enterprise purposes for 
private or individually restricted meetings of any club, group or organization. No outside organization or 
group is allowed to conduct religious services or religious instruction. However, the use of facilities by 
outside organizations or groups after school for the discussion of secular matters from a religious 
perspective or distribution of such materials is permissible. 
 

Bona fide parent groups or other qualified users may contract with private entertainment sources for 
the purpose of raising money for their groups, but the burden of proof as to this use and the use of the 
proceeds rests upon the group seeking a facilities use permit. Entertainment vendors are not authorized to 
make sales of tangible personal property at an entertainment event as defined by New York State Tax Law, 
Article 28, Part IV.1. 
 

All programs and activities of groups that have permission to use School District facilities shall not 
conflict with nor interfere with the work of the schools. 
 

No District facility may be used for "bingo" or any games of chance. Use of facilities for political 
meetings or rallies is not permitted. 
 

Upon application to the Director of Facilities, permission to use School District facilities may be 
granted in accordance with the applicable laws, regulations and policies. 
 

(Continued) 
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Community Relations 

SUBJECT: USE OF SCHOOL DISTRICT FACILITIES  (Cont'd.) 
 
 

Denial of requests for use of School District facilities may be appealed, within three days of the denial, 
in writing to:  Superintendent of Schools, Susquehanna Valley CSD, 1040 Conklin Road, Conklin, NY 
13748. Further appeal must be made within three days of the Superintendent's decision, in writing to the 
Board of Education at the same address. 
 
 
 
 
Revised & Adopted:  3/20/19



 
3280F 

 
  

SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 
PERMISSION FORM FOR AUTHORIZED USE OF 

SCHOOL-OWNED MATERIALS AND EQUIPMENT 
 
 
 

 Date:  ________________________________ 
 
TO:  ______________________________________ 
                       (Principal/Director) 
 
 
 

I request permission to use the following piece(s) of school-owned materials and/or equipment. 
 
 
Material/Equipment School Model # Serial # 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

I shall require use of this material and/or equipment from _______________________________ 
 
to _______________________________________. 
 
 

I understand that I assume the responsibility for returning the materials and/or equipment in the same 
condition it was borrowed. The community member, employee or student (or his/her parent/guardian) may 
be held responsible for the cost of repair or replacement, with the exception of normal wear and tear, in 
accordance with applicable law. 
 
 
 
 

*___________________________________________ 
(Signature) 

 
 
 
 
*If the request is being made by a student under eighteen (18) years of age, the form is to be signed by a 
parent/guardian. 
 



 
3280F.1 

SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 
HOLD HARMLESS AGREEMENT 

 
 
The applicant, individual, and/or organization agrees to be responsible for all damages resulting from 

mental and physical bodily injury, including death at any time resulting there from, and/or for all damages 
arising out of, injury to, or destruction of property due to his/her/its activities or the activities of his/her/its 
agents, employees, partners, and participants arising out of or resulting from any act or omission in 
connection with the use or operation of any programs, events, or activities of the applicant, individual, 
and/or organization on Susquehanna Valley Central School District's premises; to provide an insurance 
certificate naming the School District as an additional insured representing a policy providing limits of a 
minimum of $1,000,000.00 each occurrence, $2,000,000.00 aggregate for bodily injury liability, 
$500,000.00 each occurrence, a minimum of $500,000.00 aggregate for property damage liability and does 
hereby expressly agree to indemnify and save harmless the Susquehanna Valley Central School District 
from all claims, suits, actions, judgments, damages, attorney fees, including the costs of a legal defense, 
and costs of every name and description to the extent not covered by the applicant's, individual's or 
organization's insurance, if any, arising out of or resulting from any act or omission in connection with such 
use, operations, or activities; it being understood that this is an undertaking of indemnity only and is not to 
be construed as an undertaking or obligation to pay claims for which there would not otherwise be a remedy 
in law. 

 
This agreement shall continue in effect from __________________ to _______________,20__. 
 
 
 

PRINT NAME  _______________________________________  
 
SIGNATURE _______________________________________  
 
DATE  _______________________________________  
 
 
 
 
Note:  Groups – Please have each member of your group sign on the reverse side 

 
APPROVAL TO USE THE FACILITY WILL NOT BE GRANTED UNTIL THIS 
FORM IS COMPLETED AND RETURNED. 

 
PRINT NAME SIGNATURE 
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SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 

REQUEST FOR USE OF FACILITIES 
 
 
The facilities will be available at all reasonable times when not required for direct school or school-related 
functions. The administration is responsible for the use of all school facilities. In order that they may 
consider your request for the use of school facilities, kindly complete the following form. 
 
BUILDING USE REQUEST 
 
Name of Organization: ____________________________________________________________ 
 
School Site:      Senior High         Middle School       Donnelly        Brookside  
 
Area (s) Requested: ______________________________________________________________ 
 
Purpose of: _____________________________________________________________________ 
 
Date(s) Requested: _______________________________________________________________ 
 
Hours Requested: _____________________ a.m.  p.m. to       a.m.  p.m. 
 
Kitchen Facilities Needed:   _____ Yes    _____No 
 
(Check One)   School Function        Profit         Non-Profit         Not-for-Profit 
 
Will activity be open to the public? ________ Yes   ________ No   Private Enterprise 
 
Admission     will      will not     be charged. Proceeds will be used for: ______________________ 
 
Name, address and phone number of person responsible for this occasion: 
 
__________________________________________ __________________________________ 
 
__________________________________________ Phone: ____________________________ 
 
If fee is charged, bill should be sent to the attention of: ______________________________________ 
 
You must provide Susquehanna Valley Central School District with the following information prior to the 
approval of your event: 
 
1) A completed Request for Use of Facilities form. _____________________ Date Received 
 
2) A completed Request for Services form. ___________________________ Dated Received 
 
3) A completed Hold Harmless Agreement. (Non-School Functions Only) ________ Date Received 
 
4) A current Certificate of Insurance from your insurance carrier naming Susquehanna Valley Central 

School District as an additional insured. (Non-School Functions Only) ___________ Date Received 
 
 

(Continued) 
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SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 
REQUEST FOR USE OF FACILITIES  (Cont'd.) 

 
 
I certify that I have read and agree to be bound by the rules and regulations provided in the Rules Governing 
Use of Facilities by Community Groups which is noted below in this application. I also certify that the 
proceeds received will not be used for the benefit of a religious sect or exclusive fraternal society and that 
the program will be open to the general public. I understand the organization or group I represent will 
assume responsibility for all damages. I also understand I will be charged a fee for the use of facilities in 
accordance with the schedule of charges. 
 
Date of Application ________________ Signed ____________________________ 

Authorized Representative of Group or Organization 
 
Name ___________________________     Address_________________________________ 

Please Print 
City ___________________State ____________ Zip ________   Phone _______________________ 
 
This application is hereby granted/denied according to the Use of Facilities Policy by the action of the 
Director of Facilities. 
 
Signature _____________________________________   Date: _________ 
   Building Administrator 
Signature _____________________________________   Date: __________   Facility Use Fee: ____ 

Director of School Facilities 
Signature _____________________________________   Date: __________   Facility Use Fee: ____ 

          Director of Athletics/Food Service 
 
The requesting organization is required to provide a Certificate of Insurance designating their organization 
as the primary insured and the Susquehanna Valley Central School District as additional insured. 
 
RULES GOVERNING USE OF FACILITIES BY COMMUNITY GROUPS 
 
1) No smoking allowed within one hundred (100) feet of school property lines. 
2)  No drinking of alcoholic beverages permitted. 
3)  Activity shall be restricted to that area for which permission is granted. 
4) The activity shall not extend beyond the hours approved in the request. 
5) All programs shall be planned so they do not interfere with the regular school day schedule. 
6) The organization using the building shall be responsible for moving its equipment into and out of the 

building. 
7) The supervisor in charge of the activity shall be present before the activity is due to start and remain 

with the group until all have left. 
8)  In the absence of the Building Principal or administrative personnel, the custodian is charged with the 

responsibility of the building. 
9) School authorities must have free access to all rooms at all times. 
10) Where custodial assistance must be hired, a charge will be made and must be paid within thirty (30) 

days. 
11) Room(s) or facility used by applicant will be carefully examined after use. The applicant will arrange 

for prompt payment of any loss or damage occurring as a result of use of school property. 
12) No school property or equipment is to be altered or removed from the premises. 
13) This license is revocable at any time by school authorities. 
14) No reservation will be made until this application is returned and approved.  

(Continued) 
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SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 

REQUEST FOR USE OF FACILITIES  (Cont'd.) 
 
 
New York State Law requires notification of emergency evacuation procedures for fire emergencies must 
be announced at all events. Please refer to Use of Facilities Regulations. 
 
No Smoking:  It is understood that organizations using school facilities will be responsible for enforcing 
the No Smoking on school grounds regulation while building is being used by such organization. 
 
Schedule of Charges:  See Schedule of Charge section of the Use of Facilities Regulations 
 
Fees for Use Payable to: Treasurer, Susquehanna Valley CSD 

1040 Conklin Road  
Conklin, New York 13748 

 
Return the entire use of Facilities Packet that includes: 
 

1) A completed Request for Use of Facilities form 
 
2) A completed Request for Services form 
 
3) A completed Hold Harmless Agreement (Non-School Functions Only) 
 
4) A current Certificate of Insurance from your insurance carrier naming Susquehanna 

Valley CSD as an additional insured. (Non-School Functions Only) 
 
The use of Facilities Packet will be reviewed, a determination made, and the applicant notified of the School 
District's decision regarding your Request for Use of Facilities. 
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SUSQUEHANNA VALLEY CENTRAL SCHOOL DISTRICT 
REQUEST FOR SERVICES 

 
 
Name ________________________________  Date of Event ____________________________ 
Address_______________________________  Location of Event _________________________ 
Phone ______________________________ 
 
 
 
Audio Visual Services 
 
Please be advised that no audio visual equipment of any nature is automatically included in the application 
for use of any room. If equipment is desired, the following procedures must be followed: 
 
1) Fill in the area below with the equipment requested. Note audio/video format and standard to be used. 

Be specific as to the nature of equipment (stereo vs. mono, reel-to-reel vs. cassette, etc.) 
 
2) Indicate who the person responsible for operating the equipment is and his/her address and phone 

number. This person will be contacted as to whether the equipment is available, where it is to be 
picked up, and where it must be returned. 

 
Equipment Requested: _____________________________ 
 
Person Responsible: ______________________________ 
 
 
 
Custodial Services 
 
1) Contact Director of Facilities office (775-9156) a minimum of three (3) working days prior to your 

event to verify needs and requests. 
 
2) Last minute requests may not be honored. 
 
3) Please tour our facility to make sure needs can be met by our physical plant. 
 
4) Please indicate your needs on the spaces provided below: 
 

a. Chairs needed (#) ________ 
b. Location _______________ 
c. Tables needed (Limited amt.) _____ 
d. Elevator needed (indicate hrs.) ___________ 
e. Doors (entrances) needed to be unlocked ____________ 
f. Special equipment (hand trucks, flat carts, etc.) ___________________________________ 
g. Dressing room requirements __________________________________________________ 
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY 
 
 The District has developed and will amend, as appropriate, a written Code of Conduct for the 
Maintenance of Order on School Property, including school functions, which shall govern the conduct 
of students, teachers and other school personnel, as well as visitors. The Board of Education shall 
further provide for the enforcement of such Code of Conduct. 
 
 For purposes of this policy, and the implemented Code of Conduct, school property means in or 
within any building, structure, athletic playing field, playground, parking lot or land contained within 
the real property boundary line of the District's elementary or secondary schools, or in or on a school 
bus; and a school function shall mean a school-sponsored extracurricular event or activity regardless 
of where such event or activity takes place, including those that take place in another state. 
 
 The District Code of Conduct has been developed in collaboration with student, teacher, 
administrator, and parent organizations, school safety personnel and other school personnel. 
 
 The Code of Conduct shall include, at a minimum, the following: 
 

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on 
school property and at school functions, and conduct, dress and language deemed 
unacceptable and inappropriate on school property; provisions regarding acceptable civil 
and respectful treatment of teachers, school administrators, other school personnel, students 
and visitors on school property and at school functions; the appropriate range of 
disciplinary measures which may be imposed for violation of such Code; and the roles of 
teachers, administrators, other school personnel, the Board of Education and 
parents/persons in parental relation to the student; 

 
b) Provisions for responding to acts of discrimination, bullying and/or harassment against 

students by employees or students on school property, at a school function, or off school 
property when the actions create or would foreseeable create a risk of substantial disruption 
within the school environment or where it is foreseeable that the conduct might reach 
school property. 

 
c) Standards and procedures to assure security and safety of students and school personnel; 
 
d) Provisions for the removal from the classroom and from school property, including a 

school function, of students and other persons who violate the Code; 
 
e) Provisions prescribing the period for which a disruptive student may be removed from the 

classroom for each incident, provided that no such student shall return to the classroom 
until the Principal (or his/her designated School District administrator) makes a final 
determination pursuant to Education Law Section 3214(3-a)(c) or the period of removal 
expires, whichever is less; 

 
 
 

(Continued) 
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 
 
f) Disciplinary measures to be taken for incidents involving the use of tobacco, possession or 

use of illegal substances or weapons, the use of physical force, vandalism, violation of 
another student's civil rights, harassment and threats of violence; 

 
g) Provisions for detention, suspension and removal from the classroom of students, 

consistent with Education Law Section 3214 and other applicable federal, state and local 
laws, including provisions for school authorities to establish procedures to ensure the 
provision of continued educational programming and activities for students removed from 
the classroom, placed in detention, or suspended from school, which shall include 
alternative educational programs appropriate to individual student needs; 

 
h) Procedures by which violations are reported and determined, and the disciplinary measures 

imposed and carried out; 
 
i) Provisions ensuring the Code of Conduct and its enforcement are in compliance with state 

and federal laws relating to students with disabilities; 
 
j) Provisions setting forth the procedures by which local law enforcement agencies shall be 

notified of Code violations which constitute a crime; 
 
k) Provisions setting forth the circumstances under and procedures by which parents/persons 

in parental relation to the student shall be notified of Code violations; 
 
l) Provisions setting forth the circumstances under and procedures by which a complaint in 

criminal court, a juvenile delinquency petition or person in need of supervision ("PINS") 
petition will be filed; 

 
m) Circumstances under and procedures by which referral to appropriate human service 

agencies shall be made; 
 
n) A minimum suspension period for students who repeatedly are substantially disruptive of 

the educational process or substantially interfere with the teacher's authority over the 
classroom, provided that the suspending authority may reduce such period on a case-by-
case basis to be consistent with any other state and federal law. For purposes of this 
requirement, as defined in Commissioner's Regulations, "repeatedly is substantially 
disruptive of the educational process or substantially interferes with the teacher's authority 
over the classroom" shall mean engaging in conduct which results in the removal of the 
student from the classroom by teacher(s) pursuant to the provisions of Education Law 
Section 3214(3-a) and the provisions set forth in the Code of Conduct on four (4) or more 
occasions during a semester, or three (3) or more occasions during a trimester, as 
applicable; 

 
 
 

(Continued) 
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY  (Cont'd.) 
 
o) A minimum suspension period for acts that would qualify the student to be defined as a 

violent student pursuant to Education Law Section 3214(2-a)(a). However, the suspending 
authority may reduce the suspension period on a case-by-case basis consistent with any 
other state and federal law; 

 
p) A Bill of Rights and Responsibilities of Students which focuses upon positive student 

behavior, and which shall be publicized and explained to all students on an annual basis; 
and 

 
q) Guidelines and programs for in-service education programs for all District staff members to 

ensure effective implementation of school policy on school conduct and discipline. 
 

 The Code of Conduct has been adopted by the Board of Education only after at least one (1) 
public hearing that provided for the participation of school personnel, parents/persons in parental 
relation, students, and any other interested parties. Copies of the Code of Conduct shall be 
disseminated pursuant to law and Commissioner's Regulations. 
 
 The District's Code of Conduct shall be reviewed on an annual basis, and updated as necessary in 
accordance with law. The School Board shall reapprove any updated Code of Conduct or adopt 
revisions only after at least one (1) public hearing that provides for the participation of school 
personnel, parents/persons in parental relation, students, and any other interested parties.  
 
 The District shall file a copy of its Code of Conduct and all amendments to the Code with the 
Commissioner of Education no later than thirty (30) days after their respective adoptions. 
 
Privacy Rights 
 
 As part of any investigation, the District has the right to search all school property and 
equipment including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided 
by the District for the use of staff and students, but the users do not have exclusive use of these 
locations or equipment and should not expect that materials stored therein will be private. 
 
 
Education Law Sections 2801 and 3214 
Family Court Act Articles 3 and 7 
Vehicle and Traffic Law Section 142 
8 New York Code of Rules and Regulations (NYCRR) Section 100.2(l)(2) 
 
 
NOTE: Refer also to Policy #7310 -- School Conduct and Discipline 

District Code of Conduct on School Property 
 
 

Adopted:  6/15/11 
Revised and Adopted:  7/9/13 
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SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

The District is committed to providing a school environment that promotes and protects students' 

health, well-being, and ability to learn, by fostering healthy eating and physical activity before, during, 

and after the school day. This wellness policy outlines the District's approach to ensuring 

environments and opportunities for all students to practice healthy eating and physical activity 

behaviors throughout the school day while minimizing commercial distractions. This wellness policy 

applies to all students, staff, and schools in the District. 

 

District Wellness Committee 

 

The District has established a wellness committee that meets at least four times per year to 

oversee and establish goals for school health and safety policies and programs, including the 

development, implementation, and periodic review and update of this District-level wellness policy. 

The District Wellness Committee will evaluate and make recommendations that reflect the specific 

needs of the District and its students. 

 

The District will actively seek members for the District Wellness Committee through the use of 

email, newsletters, the District's website, the District's social media page(s), and/or advertisements. 

 

The District Wellness Committee membership will represent all school levels, and include (to 

the extent possible), but not be limited to, representatives from the following groups: 

a) Parents and caregivers; 

b) Students; 

c) Physical Education teachers; 

d) School health professionals; 

e) District food service program representatives; 

f) School Board; 

g) School administrators; 

h) General Education teachers; 

i) Supplemental Nutrition Assistance Program Education (SNAP—ED) coordinators; and 

j) Members of the public. 

 

District Wellness Leadership 

 

The following District official(s) is/are responsible for the implementation and oversight of this 

District-level wellness policy: 

 

Ed Swartwout, Assistant Principal RTS Middle School/Director of Health Physical Education and 

Athletics 

Phone 607-775-9131   email: eswartwo@svsabesr.org 
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SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

Colleen Lynch, RN, Lead Nurse 

Phone: 607-775-9136   email: clynch@svsabers.org 

 

This/these individual(s) will be referred to as District Wellness Coordinator(s) throughout this 

wellness policy. 

 

The District Wellness Coordinator(s) will convene the District Wellness Committee, facilitate 

the development of and updates to this wellness policy, and serve as liaison(s) with community 

agencies. The District Wellness Coordinator(s) will also work to ensure each school's compliance 

with this wellness policy. 

 

Wellness Policy Implementation, Monitoring, Accountability, and Community Engagement 

 

The District will develop and maintain an implementation plan to manage and coordinate the 

execution of this wellness policy. The plan delineates roles, responsibilities, actions, and timelines 

specific to each school. It also includes specific goals and objectives for nutrition standards for all 

foods and beverages available on the school campus, food and beverage marketing, nutrition 

promotion and education, physical activity, physical education, and other school-based activities that 

promote student wellness. In developing these goals, the District will review and consider evidence-

based strategies and techniques. 

 

Annual Notification of Policy 

 

The District will inform families and the general public each year, via the District website 

and/or District-wide communications, of information about this wellness policy, including, but not 

limited to: its implementation status, its content, and any updates to the policy. The District will 

endeavor to share as much information as possible about its schools' nutrition environment, including 

a summary of school events or activities relative to this wellness policy implementation. Each year, 

the District will also publicize the name and contact information of the District official(s) leading and 

coordinating the District Wellness Committee, as well as information on how the community may get 

involved with the District Wellness Committee. 

 

Triennial Assessments 

 

At least once every three years, the District will assess its compliance with this wellness policy. 

The triennial assessment will measure the implementation of this wellness policy, and include an 

assessment of: 

a) The extent to which schools in the District are in compliance with this wellness policy; 

b) The extent to which this wellness policy compares to model local school wellness policies; and 

c) A description of the progress made in attaining the goals of this wellness policy. 
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SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

The following District official(s) is/are responsible for managing the District's triennial 

assessment: 

 

Ed Swartwout and Colleen Lynch 

 

The contact information for this/these individual(s) is: 

eswartwo@svsabers.org,    

clynch@svsabers.org 

 

 

The District will actively notify the public of the availability of the triennial assessment results. 

 

Revisions and Updating the Policy 

 

This wellness policy will be assessed and updated, at a minimum, every three years based on the 

results of the triennial assessment. This wellness policy may also be updated as: District priorities 

change; community needs change; wellness goals are met; new health science, information and 

technology emerge; and/or new federal or state guidance or standards are issued. 

 

Evaluation and feedback from interested parties are welcomed as an essential part of revising 

and updating this wellness policy. 

 

Community Involvement. Outreach. And Communications 

 

The District is committed to being responsive to community input, which begins with an 

awareness of this wellness policy. On an annual basis, the District will make this wellness policy 

available to families and the public. The District will also annually inform families and the public, in 

culturally and linguistically appropriate ways, of its content and implementation status, as well as any 

updates to this wellness policy. The District will make this information available via the District 

website and/or District-wide communications. The District will use these same means to inform 

families and the public on how to become involved with and support this wellness policy, as well as 

about the results of the triennial assessment. 

 

Recordkeeping 

 

The District will retain records to document compliance with the requirements of this wellness 

policy in the District Office and/or on the District's central computer network. Documentation 

maintained at this location includes, but is not limited to: 

a) The written wellness policy; 

b) Documentation demonstrating that this wellness policy has been made available to the public; 
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SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

c) Documentation of efforts to review and update this wellness policy, including an indication of 

who is involved in the update and methods the District uses to make stakeholders aware of 

their ability to participate on the District Wellness Committee; 

d) Documentation demonstrating compliance with the annual public notification requirements; 

e) The most recent triennial assessment on the implementation of this wellness policy; and 

f) Documentation demonstrating that the most recent triennial assessment results have been made 

available to the public. 

 

Nutrition 

 

The District seeks to ensure all of its students obtain the knowledge and skills necessary to make 

nutritious food selections and enjoy life-long physical activity. To this end, the District sets forth the 

following goals relating to nutrition. 

 

School Meals 

The District is committed to promoting student health and reducing childhood obesity by: 

a) Serving meals that meet or exceed nutrition requirements established by local, state, and 

federal laws and regulations; 

b) Ensuring all students have a scheduled lunch period; 

c) Providing all students with adequate time to consume meals; 

d) Promoting healthy food and beverage choices; 

e) Preparing meals that are appealing and attractive to students; 

f) Serving meals in clean and pleasant settings; 

g) Having lunch follow the recess period to better support learning and healthy eating; and 

h) Encouraging student participation in federal Child Nutrition Programs. 

 

Child Nutrition Programs aim to improve the diet and health of school children, help mitigate 

childhood obesity, model healthy eating to support the development of lifelong healthy eating patterns 

and support healthy choices while accommodating cultural food preferences and special dietary needs. 

 

All schools within the District participate in the following federal Child Nutrition Programs: 

National School Lunch Program; School Breakfast Program; Rock on Cafe; New York Thursdays 

 

The District also operates additional nutrition-related programs and activities, including: Farm to 

Schools; Grab ‘n’ Go Breakfast 
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District food service staff will survey in grades 4 through 12 annually to solicit feedback on the 

school breakfast and/or school lunch program(s). 

SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

Staff Qualifications and Professional Development 

All school nutrition program directors, managers, and staff will meet or exceed hiring and 

annual continuing education and training requirements as specified in the USDA Professional 

Standards for School Nutrition Professionals. In order to locate the training that best fits their learning 

needs, school nutrition personnel will refer to the USDA's Professional Standards for School Nutrition 

Standards website. 

 

Water 

To promote hydration, free, safe, unflavored drinking water will be available to all students and 

staff throughout the school day and throughout every school campus. The District will make drinking 

water available where school meals are served during meal times. 

 

Competitive Foods and Beverages 

 

All competitive foods will meet, at a minimum, the USDA Smart Snacks in School nutrition 

standards. The Smart Snacks in School nutrition standards aim to improve student health and well-

being, increase consumption of healthful foods during the school day and create an environment that 

reinforces the development of healthy eating habits. 

 

Competitive foods include all food and beverages available for sale to students on the school 

campus during the school day other than meals reimbursed through programs authorized by the 

Richard B. Russell National School Lunch Act and the Child Nutrition Act of 1966. This includes, but 

is not limited to, a la carte options in cafeterias, vending machines, school stores, and snack or food 

carts. 

 

Foods and Beverages Provided. But Not Sold to Students During the School Day 

 

The District is committed to ensuring that all foods and beverages available to students on the 

school campus during the school day support healthy eating. The foods and beverages provided, but 

not sold, to students on the school campus during the school day (e.g., classroom parties, classroom 

snacks brought by parents, or other foods given as incentives) will strive meet or exceed the USDA 

Smart Snack in School nutrition standards; be low in saturated fat, and have zero grams of trans-fat 

per serving. 

 

Fundraising 

 

All foods and beverages available for sale to students through fundraisers on the school campus 

during the school day will strive to meet, at a minimum, the USDA Smart Snacks in School nutrition 

standards. 
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SUBJECT: DISTRICT WELLNESS POLICY ON PHYSICAL ACTIVITY AND NUTRITION 

 

School-sponsored fundraisers conducted outside of the school day will be encouraged to support 

the goals of this wellness policy by promoting the sale of healthy food items (fresh fruit and produce) 

and/or non-food items, such as water bottles, plants, etc., and by promoting events involving physical 

activity. 

 

Food and Beverages Marketing in Schools 

 

All foods and beverages marketed or promoted to students on the school campus during the 

school day will meet, at a minimum, the USDA Smart Snacks in School nutrition standards. Food 

marketing commonly includes oral, written, or graphic statements made for the purpose of promoting 

the sale of a food or beverage product. When possible healthy food banners will be placed in 

cafeteria(s) promoting healthy food and lifestyle. 

 

The District is aware that certain scoreboards, signs, and other durable equipment it employs 

may market foods and beverages in a way that is inconsistent with the aims of this wellness policy. 

While the immediate replacement of this equipment is not required, as the District replaces or updates 

this equipment over time, it will ensure its replacement and purchasing decisions reflect the marketing 

guidelines established by this wellness policy. 

 

Nutrition Promotion and Education 

 

Nutrition promotion and education positively influences lifelong eating behaviors. The District 

will model and encourage healthy eating by: 

a) Promoting healthy food and beverage choices for all students by using Smarter Lunchroom 

techniques which guide students toward healthful choices, as well as by ensuring that 100% of 

foods and beverages promoted to students meet the USDA Smart Snacks in School nutrition 

standards; 

b) Promoting nutrition education activities that involve parents, students, and the community; 

c) Promoting school and community awareness of this wellness policy through various means, 

such as publication on the District website; 

d) Encouraging and promoting wellness through social media, newsletters, and an annual family 

wellness event; such as taste testing events for students, school garden and grow towers 

e) Encouraging participation in federal Child Nutrition Programs; every effort will be made to 

maintain privacy for those enrolled in such programs 

f) Ensuring that the marketing and advertising of foods and beverages on school campuses during 

the school day is consistent with nutrition education and health promotion; 
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SUBJECT: INFORMATION SECURITY BREACH AND NOTIFICATION 
 
 The District values the protection of private information of individuals in accordance with 
applicable law and regulations. The District is required to notify affected individuals when there has been 
or is reasonably believed to have been a compromise of the individual's private information in compliance 
with the Information Security Breach and Notification Act and Board policy. 
 
a) "Personal information" means any information concerning a person which, because of name, 

number, symbol, mark, or other identifier, can be used to identify that person. 
 
b) "Private information" means either:   

 
1. Personal information consisting of any information in combination with any one or more of 

the following data elements, when either the data element or the combination of personal 
information plus the data element is not encrypted or encrypted with an encryption key that 
has also been accessed or acquired: 

 
(a) Social security number; 
 
(b) Driver's license number or non-driver identification card number;  
 
(c) Account number, credit or debit card number, in combination with any required security 

code, access code, password, or other information which would permit access to an 
individual's financial account; 

 
(d) Account number, or credit or debit card number, if circumstances exist where the 

number could be used to access an individual's financial account without additional 
identifying information, security code, access code, or password; or 

 
(e) Biometric information, meaning data generated by electronic measurements of an 

individual's unique physical characteristics, such as fingerprint, voice print, retina or iris 
image, or other unique physical representation or digital representation which are used 
to authenticate or ascertain the individual's identity; 

 
2. A username or email address in combination with a password or security question and answer 

that would permit access to an online account. 
 
Private information does not include publicly available information that is lawfully made available 
to the general public from federal, state, or local government records. 

 
 
 
 
 
 

(Continued) 
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SUBJECT: INFORMATION SECURITY BREACH AND NOTIFICATION  (Cont'd.) 
 
c) "Breach of the security of the system" means unauthorized acquisition or acquisition without valid 

authorization of computerized data which compromises the security, confidentiality, or integrity of 
personal information maintained by the District. Good faith acquisition of personal information by 
an employee or agent of the District for the purposes of the District is not a breach of the security of 
the system, provided that private information is not used or subject to unauthorized disclosure. 

 
Determining if a Breach Has Occurred 
 
 In determining whether information has been acquired, or is reasonably believed to have been 
acquired, by an unauthorized person or person without valid authorization, the District may consider the 
following factors, among others: 
 

a) Indications that the information is in the physical possession or control of an unauthorized 
person, such as a lost or stolen computer or other device containing information;  

 
b) Indications that the information has been downloaded or copied;  

 
c) Indications that the information was used by an unauthorized person, such as fraudulent 

accounts opened or instances of identity theft reported; or 
 

d) System failures. 
 
Notification Requirements 
 
a) For any computerized data owned or licensed by the District that includes private information, the 

District will disclose any breach of the security of the system following discovery or notification of 
the breach to any New York State resident whose private information was, or is reasonably believed 
to have been, accessed or acquired by a person without valid authorization. The disclosure to 
affected individuals will be made in the most expedient time possible and without unreasonable 
delay, consistent with the legitimate needs of law enforcement, or any measures necessary to 
determine the scope of the breach and restore the integrity of the data system. The District will 
consult with the New York State Office of Information Technology Services to determine the scope 
of the breach and restoration measures. Within 90 days of the notice of the breach, the New York 
State Office of Information Technology Services will deliver a report to the District on the scope of 
the breach and recommendations to restore and improve the security of the system. 

 
 
 
 
 
 
 

(Continued) 
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SUBJECT: INFORMATION SECURITY BREACH AND NOTIFICATION  (Cont'd.) 
 
b) Notice to affected persons under State Technology Law is not required if the exposure of private 

information was an inadvertent disclosure by persons authorized to access private information, and 
the District reasonably determines the exposure will not likely result in the misuse of the 
information, or financial or emotional harm to the affected persons. This determination must be 
documented in writing and maintained for at least five years. If the incident affected over 500 New 
York State residents, the District will provide the written determination to the New York State 
Attorney General within ten days after the determination. 

 
c) If notice of the breach of the security of the system is made to affected persons pursuant to the 

breach notification requirements under certain laws and regulations, the District is not required to 
provide additional notice to those affected persons under State Technology Law. However, the 
District will still provide notice to the New York State Attorney General, the New York State 
Department of State, the New York State Office of Information Technology Services, and to 
consumer reporting agencies. 

 
d) For any computerized data maintained by the District that includes private information which the 

District does not own, the District will notify the owner or licensee of the information of any breach 
of the security of the system immediately following discovery, if the private information was, or is 
reasonably believed to have been, accessed or acquired by a person without valid authorization. 

 
 The notification requirement may be delayed if a law enforcement agency determines that the 
notification impedes a criminal investigation. The required notification will be made after the law 
enforcement agency determines that the notification does not compromise the investigation. 
 

If the District is required to provide notification of a breach, including breach of information that is 
not private information, to the United States Secretary of Health and Human Services pursuant to the 
Health Insurance Portability and Accountability Act of 1996 or the Health Information Technology for 
Economic and Clinical Health Act, it will provide notification to the New York State Attorney General 
within five business days of notifying the United States Secretary of Health and Human Services. 
 
Methods of Notification 
 
 The required notice will be directly provided to the affected persons by one of the following 
methods: 
 

a) Written notice; 
 

b) Electronic notice, provided that the person to whom notice is required has expressly consented 
to receiving the notice in electronic form and a log of each notification is kept by the District 
when notifying affected persons in electronic form. However, in no case will the District 
require a person to consent to accepting the notice in electronic form as a condition of 
establishing any business relationship or engaging in any transaction; 

 
(Continued) 
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SUBJECT: INFORMATION SECURITY BREACH AND NOTIFICATION  (Cont'd.) 
 

c) Telephone notification, provided that a log of each notification is kept by the District when 
notifying affected persons by phone; or 

 
d) Substitute notice, if the District demonstrates to the New York State Attorney General that the 

cost of providing notice would exceed $250,000, or that the affected class of subject persons 
to be notified exceeds 500,000, or that the District does not have sufficient contact 
information. Substitute notice will consist of all of the following: 

 
1. Email notice when the District has an email address for the subject persons;  

 
2. Conspicuous posting of the notice on the District's website page, if the District maintains 

one; and 
 

3. Notification to major statewide media. 
 
 Regardless of the method by which notice is provided, the notice will include: 
 

a) Contact information for the notifying District;  
 
b) The telephone numbers and websites of the relevant state and federal agencies that provide 

information regarding security breach response and identity theft prevention and protection 
information; and 

 
c) A description of the categories of information that were, or are reasonably believed to have 

been, accessed or acquired by a person without valid authorization, including specification of 
which of the elements of personal information and private information were, or are reasonably 
believed to have been, accessed or acquired. 

 
 In the event that any New York State residents are to be notified, the District will notify the New 
York State Attorney General, New York State Department of State, and New York State Office of 
Information Technology Services as to the timing, content, and distribution of the notices and 
approximate number of affected persons and provide a copy of the template of the notice sent to affected 
persons. This notice will be made without delaying notice to affected New York State residents. 
 
 In the event that more than 5,000 New York State residents are to be notified at one time, the 
District will also notify consumer reporting agencies as to the timing, content, and distribution of the 
notices and approximate number of affected persons. This notice will be made without delaying notice to 
affected New York State residents. 
 
 A list of consumer reporting agencies will be compiled by the New York State Attorney General 
and furnished upon request to any district required to make a notification in accordance with State 
Technology Law. 
 
State Technology Law §§ 202 and 208 
Adoption Date:  1/15/20 
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SUBJECT: SCHOOL SAFETY PLANS 
 
 The District considers the safety of its students and staff to be of the utmost importance and is 
keenly aware of the evolving nature of threats to schools. As such, it will address those threats 
accordingly through appropriate emergency response planning. The District-wide school safety plan and 
the building-level emergency response plan(s) will be designed to prevent or minimize the effects of 
violent incidents and emergencies and to facilitate the coordination of schools and the District with local 
and county resources in the event of these incidents or emergencies. These plans will be reviewed and 
updated by the appropriate team on at least an annual basis and adopted by the Board by September 1 of 
each school year. 
 
 The Board will make the District-wide school safety plan available for public comment at least 30 
days prior to its adoption. The District-wide school safety plan may only be adopted by the Board after at 
least one public hearing that provides for the participation of school personnel, parents, students, and any 
other interested parties. The District-wide school safety plan and any amendments must be submitted to 
the Commissioner, in a manner prescribed by the Commissioner, within 30 days of adoption, but no later 
than October 1 of each school year.  
 
 Building-level emergency response plan(s) and any amendments must be submitted to the 
appropriate local law enforcement agency and the state police within 30 days of adoption, but no later 
than October 1 of each school year. Building-level emergency response plan(s) will be kept confidential 
and are not subject to disclosure under the Freedom of Information Law (FOIL) or any other provision of 
law. 
 
District-Wide School Safety Plan 
 
 District-wide school safety plan means a comprehensive, multi-hazard school safety plan that 
covers all school buildings of the District, addresses crisis intervention, emergency response and 
management at the District level, and has the contents as prescribed in Education Law and 
Commissioner's regulations. 
 
 The District-wide school safety plan will be developed by the District-wide school safety team 
appointed by the Board. The District-wide school safety team will include, but not be limited to, 
representatives of the Board, teacher, administrator, and parent organizations, school safety personnel, 
and other school personnel. *At the discretion of the Board, a student may be allowed to participate on the 
District-wide school safety team. 
 
 The District-wide school safety plan will include, but not be limited to: 
 
 a) Policies and procedures for responding to implied or direct threats of violence by students, 

teachers, other school personnel, and visitors to the school, including threats by students 
against themselves, which includes suicide; 
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b) Policies and procedures for responding to acts of violence by students, teachers, other school 
personnel, and visitors to the school, including consideration of zero-tolerance policies for 
school violence; 

 
c) Appropriate prevention and intervention strategies, such as: 

 
1. Collaborative arrangements with state and local law enforcement officials, designed to 

ensure that school safety officers and other security personnel are adequately trained, 
including being trained to de-escalate potentially violent situations, and are effectively 
and fairly recruited; 

 
2. Nonviolent conflict resolution training programs; 
 
3. Peer mediation programs and youth courts; and 
 
4. Extended day and other school safety programs; 
 

d) Policies and procedures for contacting appropriate law enforcement officials in the event of a 
violent incident; 

 
e) A description of the arrangements for obtaining assistance during emergencies from 

emergency services organizations and local governmental agencies; 
 
f) Procedures for obtaining advice and assistance from local government officials, including the 

county or city officials responsible for implementation of Executive Law Article 2-B State 
and Local Natural and Man-Made Disaster Preparedness; 

 
g) The identification of District resources which may be available for use during an emergency; 
 
h) A description of procedures to coordinate the use of District resources and manpower during 

emergencies, including identification of the officials authorized to make decisions and of the 
staff members assigned to provide assistance during emergencies; 

 
i) Policies and procedures for contacting parents, guardians, or persons in parental relation to 

District students in the event of a violent incident or an early dismissal; 
 
j) Policies and procedures for contacting parents, guardians, or persons in parental relation to an 

individual District student in the event of an implied or direct threat of violence by the student 
against themselves, which includes suicide; 

 
k) Policies and procedures relating to school building security, including, where appropriate:  the 

use of school safety officers, school security officers, and/or school resource officers; and 
security devices or procedures; 
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l) Policies and procedures for the dissemination of informative materials regarding the early 

detection of potentially violent behaviors, including, but not limited to, the identification of 
family, community, and environmental factors to teachers, administrators, parents, and other 
persons in parental relation to students of the District or Board, students, and other persons 
deemed appropriate to receive the information; 

 
m) Policies and procedures for annual multi-hazard school safety training for staff and students, 

provided that the District must certify to the Commissioner that all staff have undergone 
annual training by September 15 on the building-level emergency response plan which must 
include components on violence prevention and mental health, provided further that new 
employees hired after the start of the school year will receive training within 30 days of hire or 
as part of the District's existing new hire training program, whichever is sooner; 

 
n) Procedures for the review and conduct of drills and other exercises to test components of the 

emergency response plan, including the use of tabletop exercises, in coordination with local 
and county emergency responders and preparedness officials; 

 
o) The identification of appropriate responses to emergencies, including protocols for responding 

to bomb threats, hostage-takings, intrusions, and kidnappings; 
 
p) Strategies for improving communication among students and between students and staff  and 

reporting of potentially violent incidents, such as the establishment of youth-run programs, 
peer mediation, conflict resolution, creating a forum or designating a mentor for students 
concerned with bullying or violence, and establishing anonymous reporting mechanisms for 
school violence; 

 
q) A description of the duties of hall monitors and any other school safety personnel, the training 

required of all personnel acting in a school security capacity, and the hiring and screening 
process for all personnel acting in a school security capacity; 

 
r) A system for informing all educational agencies within the District of a disaster; and 
 
s) The designation of the Superintendent or designee, as the District Chief Emergency Officer 

whose duties will include, but not be limited to: 
 

1. Coordinating the communication between school staff, law enforcement, and other first 
responders; 

 
2. Leading the efforts of the District-wide school safety team in the completion and yearly 

update of the District-wide school safety plan and the coordination of the District-wide 
school safety plan with the building-level emergency response plan(s); 
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3. Ensuring staff understanding of the District-wide school safety plan; 
 
4. Ensuring the completion and yearly update of building-level emergency response plans 

for each school building; 
 
5. Assisting in the selection of security related technology and development of procedures 

for the use of the technology; 
 
6. Coordinating appropriate safety, security, and emergency training for District and school 

staff, including required training in the emergency response plan; 
 
7. Ensuring the conduct of required evacuation and lock-down drills in all District 

buildings as required by law; and 
 
8. Ensuring the completion and yearly update of building-level emergency response plan(s) 

by the dates designated by the Commissioner. 
 

Building-Level Emergency Response Plan 
 
 Building-level emergency response plan means a building-specific school emergency response plan 
that addresses crisis intervention, emergency response and management at the building level and has the 
contents as prescribed in Education Law and Commissioner's regulations. As part of this plan, the District 
will define the chain of command in a manner consistent with the National Incident Management System 
(NIMS)/Incident Command System (ICS). 
 
 Building-level emergency response plan(s) will be developed by the building-level emergency 
response team. The building-level emergency response team is a building-specific team appointed by the 
building principal, in accordance with regulations or guidelines prescribed by the Board. The building-
level emergency response team will include, but not be limited to, representatives of teacher, 
administrator, and parent organizations, school safety personnel and other school personnel, community 
members, local law enforcement officials, local ambulance, fire officials, or other emergency response 
agencies, and any other representatives the Board deems appropriate.  
 
  
 
 
Education Law § 2801-a 
8 NYCRR § 155.17 
 
 
 
Revised Adoption Date:  1/15/20 
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SUBJECT: SEXUAL HARASSMENT IN THE WORKPLACE 
 
 The District is committed to maintaining a discrimination-free work environment. Sexual 
harassment is one form of workplace discrimination. This policy addresses sexual harassment in the 
workplace and is one component of the District's commitment to a discrimination-free work 
environment.  
 

Sexual harassment is a form of employee misconduct, a violation of District policy, and unlawful. 
Employees of every level who engage in sexual harassment, including supervisory personnel who 
engage in sexual harassment, who knowingly allow such behavior to continue, or fail to report suspected 
sexual harassment will be subject to remedial and/or disciplinary action by the District. Sexual 
harassment may also subject the District to liability for harm to targets of sexual harassment. Harassers 
may also be individually subject to liability. 
 
 This policy applies to all instances of sexual harassment perpetrated against a "covered person," 
regardless of immigration status, by anyone in the workplace, including a co-worker, supervisor, or 
third-party such as a non-employee, paid or unpaid intern, vendor, building security, visitor, volunteer, 
parent, or student. For purposes of this policy, a "covered person" includes: 
 

a) Employees; 
 

b) Applicants for employment;  
 

c) Paid or unpaid interns; and  
 

d) Non-employees, which include anyone who is (or is employed by) a contractor, 
subcontractor, vendor, consultant, or other person providing services pursuant to a contract 
in the workplace.  

 
 Sexual harassment in the workplace can occur between any individuals, regardless of their sex or 
gender. Unlawful sexual harassment is not limited to the physical workplace itself. Sexual harassment 
can occur on school grounds, school buses or District vehicles, and at school-sponsored events, 
programs, or activities, including those that take place at locations off school premises. It can also occur 
while employees are traveling for District business. Calls, texts, emails, and social media usage can 
constitute unlawful workplace harassment, even if they occur away from school grounds, on personal 
devices, or during non-work hours. 
 
What Constitutes Sexual Harassment 
 

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where 
applicable) local law. Sexual harassment includes harassment on the basis of sex, sexual orientation, 
self-identified or perceived sex, gender expression, gender identity, and the status of being transgender. 
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Under New York State Human Rights Law, sexual harassment is unlawful when it subjects an 
individual to inferior terms, conditions, or privileges of employment. Harassment need not be severe or 
pervasive to be unlawful, and can be any harassing conduct that consists of more than petty slights or 
trivial inconveniences.  

 
Sexual harassment includes unwelcome conduct which is either of a sexual nature, or which is 

directed at an individual because of that individual's sex when: 
 

a) Such conduct has the purpose or effect of unreasonably interfering with an individual's work 
performance or creating an intimidating, hostile or offensive work environment, even if the 
reporting individual is not the intended target of the sexual harassment; 

 
b) Such conduct is made either explicitly or implicitly a term or condition of employment; or 

 
c) Submission to or rejection of such conduct is used as the basis for employment decisions 

affecting an individual's employment. 
 

A sexually harassing hostile work environment includes, but is not limited to, words, signs, jokes, 
pranks, intimidation or physical violence which are of a sexual nature, or which are directed at an 
individual because of that individual's sex. Sexual harassment also consists of any unwanted verbal or 
physical advances, sexually explicit derogatory statements or sexually discriminatory remarks made by 
someone which are offensive or objectionable to the recipient, which cause the recipient discomfort or 
humiliation, which interfere with the recipient's job performance. 
 

Sexual harassment also occurs when a person in authority tries to trade job benefits for sexual 
favors. This can include hiring, promotion, continued employment or any other terms, conditions or 
privileges of employment. This is also called "quid pro quo" harassment. 
 

Any covered person who feels harassed should report the conduct so that any violation of this 
policy can be corrected promptly. Any harassing conduct, even a single incident, can be addressed under 
this policy. 
 
Examples of Sexual Harassment 
 
 The following describes some actions that may constitute unlawful sexual harassment and that are 
strictly prohibited: 
 

a) Physical acts of a sexual nature, such as: 
 

1. Touching, pinching, patting, kissing, hugging, grabbing, brushing against another 
person's body or poking another person's body; and 

 
2. Rape, sexual battery, molestation or attempts to commit these assaults. 

 
(Continued)  
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b) Unwanted sexual advances or propositions, such as: 
 

1. Requests for sexual favors accompanied by implied or overt threats concerning the 
target's job performance evaluation, a promotion or other job benefits or detriments; 
and  

 
2. Subtle or obvious pressure for unwelcome sexual activities. 

 
c) Sexually oriented gestures, noises, remarks or jokes, or comments about a person's sexuality 

or sexual experience, which create a hostile work environment. 
 

d) Sex stereotyping, which occurs when conduct or personality traits are considered 
inappropriate simply because they may not conform to other people's ideas or perceptions 
about how individuals of a particular sex should act or look. 

 
e) Sexual or discriminatory displays or publications anywhere in the workplace, such as 

pictures, posters, calendars, graffiti, objects, promotional material, reading materials, or 
other materials that are sexually demeaning or pornographic. This includes such sexual 
displays on workplace computers or cell phones and sharing such displays while in the 
workplace. 

 
f) Hostile actions taken against an individual because of that individual's sex, sexual 

orientation, gender identity, and the status of being transgender, such as: 
 

1. Interfering with, destroying or damaging a person's workstation, tools or equipment, or 
otherwise interfering with the individual's ability to perform the job; 

 
2. Sabotaging an individual's work; and  

 
3. Bullying, yelling, or name-calling. 

 
Prohibition of Retaliatory Behavior (Whistle-Blower Protection) 
 
 Unlawful retaliation can be any action that could discourage a covered person from coming 
forward to make or support a sexual harassment claim. Adverse action need not be job-related or occur 
in the workplace to constitute unlawful retaliation (e.g., threats of physical violence outside of work 
hours).  
 

The District prohibits any retaliatory behavior directed against complainants, victims, witnesses, 
and/or any other individuals who participate in the investigation of a complaint of sexual harassment. 
Such retaliation is unlawful under federal, state, and (where applicable) local law. The New York State 
Human Rights Law protects any individual who has engaged in "protected activity." Protected activity 
occurs when a person has: 
 

(Continued)  
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a) Made a complaint of sexual harassment, either internally or with any anti-discrimination 
agency;  

 
b) Testified or assisted in a proceeding involving sexual harassment under the Human Rights 

Law or other anti-discrimination law;  
 

c) Opposed sexual harassment by making a verbal or informal complaint of harassment to a 
supervisor, building principal, other administrator, or the Civil Rights Compliance Officer 
(CRCO);  

 
d) Reported that another employee has been sexually harassed; or  

 
e) Encouraged a fellow employee to report harassment. 

 
Even if the alleged harassment does not turn out to rise to the level of a violation of law, the 

individual is protected from retaliation if the person had a good faith belief that the practices were 
unlawful. However, the retaliation provision is not intended to protect persons making intentionally false 
charges of harassment. 
 
Reporting Sexual Harassment 
 

Preventing sexual harassment is everyone's responsibility. The District cannot prevent or remedy 
sexual harassment unless it knows about it. Any covered person who has been subjected to behavior that 
may constitute sexual harassment is encouraged to report such behavior to a supervisor, building 
principal, other administrator, or the CRCO. Anyone who witnesses or becomes aware of potential 
instances of sexual harassment should report such behavior.  
 

Reports of sexual harassment may be made verbally or in writing. A form for submission of a 
written complaint is posted on the District website, and all covered persons are encouraged to use this 
complaint form. Persons who are reporting sexual harassment on behalf of another person should use 
the complaint form and note that it is being submitted on another person's behalf. 
 

Any person who believes they have been a target of sexual harassment may also seek assistance 
in other available forums, as explained below in the section on Legal Protections. 
 
Supervisory Responsibilities 
 

All supervisors, building principals, and other administrators who receive a complaint or 
information about suspected sexual harassment, observe what may be sexually harassing behavior or for 
any reason suspect that sexual harassment is occurring, are required to report such suspected sexual 
harassment to the CRCO. In the event the CRCO is the alleged harasser, the report will be directed to 
another CRCO, if the District has designated another individual to serve in that capacity, or to the 
Superintendent.* 
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In addition to being subject to discipline if they engaged in sexually harassing conduct themselves, 
supervisors, building principals, and other administrators will be subject to discipline for failing to report 
suspected sexual harassment or otherwise knowingly allowing sexual harassment to continue.  
 

Supervisors, building principals, and other administrators will also be subject to discipline for 
engaging in any retaliation. 
 
Investigating Complaints 
 

All complaints or information about sexual harassment will be investigated, whether that 
information was reported in verbal or written form. Investigations will be conducted in a timely manner, 
and will be confidential to the extent possible. 
 

An investigation of any complaint, information or knowledge of suspected sexual harassment will 
be prompt and thorough, commenced immediately and completed as soon as possible. The investigation 
will be kept confidential to the extent possible. Disclosure may, however, be necessary to complete a 
thorough investigation of the charges and/or notify law enforcement officials. All persons involved, 
including complainants, witnesses, and alleged harassers will be accorded due process, as outlined 
below, and in accordance with any applicable collective bargaining agreements to protect their rights to 
a fair and impartial investigation.  
 

The District will not tolerate retaliation against anyone who files complaints, supports another's 
complaint, or participates in an investigation regarding a violation of this policy. 
 

While the process may vary from case to case, investigations should be done in accordance with 
the following steps: 
 

a) Upon receipt of a complaint, the CRCO will conduct an immediate review of the allegations, 
and take any interim actions (e.g., instructing the respondent to refrain from communications 
with the complainant), as appropriate. In the event that the CRCO is the alleged harasser, the 
complaint will be directed to another CRCO or District designee for investigation. 

 
b) If a complaint is verbal, encourage the individual to complete the complaint form, which is 

available on the District website, in writing. If he or she refuses, prepare a complaint form 
based on the verbal reporting.  

 
c) If documents, emails, or phone records are relevant to the investigation, take steps to obtain 

and preserve them.  
 

d) Request and review all relevant documents, including all electronic communications. 
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e) Interview all parties involved, including any relevant witnesses. If a student is involved, the 
District will follow all applicable District policies and procedures regarding questioning 
students.  

 
f) Create written documentation of the investigation (such as a letter, memo or email), which 

contains the following: 
 

1. A list of all documents reviewed, along with a detailed summary of relevant documents; 
 

2. A list of names of those interviewed, along with a detailed summary of their statements; 
 

3. A timeline of events; 
 

4. A summary of prior relevant incidents, reported or unreported; and 
 

5. The basis for the decision and final resolution of the complaint, together with any 
corrective action(s). 

 
g) Keep the written documentation and associated documents in a secure and confidential 

location. 
 

h) Promptly notify the individual who reported and the individual(s) about whom the complaint 
was made of the final determination and implement any corrective actions identified in the 
written document. 

 
i) Inform the individual who reported of the right to file a complaint or charge externally as 

outlined in the next section. 
 
 If an investigation reveals that discrimination or harassment has occurred, the District will take 
immediate corrective action as warranted. This action will be taken in accordance with applicable laws 
and regulations, as well as any and all relevant codes of conduct, District policies and administrative 
regulations, collective bargaining agreements, and/or third-party contracts.  
 
Annual Training 
 
 The District will provide a sexual harassment prevention training program to all employees on an 
annual basis. The training will be interactive and will include:  
 

a) An explanation of sexual harassment consistent with guidance issued by the Department of 
Labor in consultation with the Division of Human Rights; 

 
b) Examples of conduct that would constitute unlawful sexual harassment; 
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c) Information concerning the federal and state statutory provisions concerning sexual 
harassment and remedies available to victims of sexual harassment; 

 
d) Information concerning employees' rights of redress and all available forums for adjudicating 

complaints; and  
 

e) Information addressing conduct by supervisors and any additional responsibilities for such 
supervisors. 

 
Notice 
 
 The District will provide this policy to all employees in writing. The District will post this policy 
prominently throughout the District to the extent practicable.  
 

At the time of hiring and at every annual sexual harassment prevention training program, the 
District will provide each employee a notice containing this policy and the information presented at the 
District's sexual harassment prevention training program.   

 
This notice will be provided in English and in the language identified by the employee as his or 

her primary language, provided that the New York State Department of Labor Commissioner has 
published a template of the model materials in that language.  
 
 The notice will be delivered in writing, either in print or digitally. The notice will either link to or 
include, as an attachment or printed copy, the policy and training materials.  
 
Legal Protections and External Remedies 
 

Sexual harassment is not only prohibited by the District but is also prohibited by state, federal, 
and, where applicable, local law. 
  

Aside from the District's internal process, individuals may also choose to pursue legal remedies 
with the following governmental entities. While a private attorney is not required to file a complaint 
with a governmental agency, an individual may seek the legal advice of an attorney. 
 

In addition to those outlined below, individuals may have additional legal protections.  
 
State Human Rights Law (HRL) 
 

The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to 
all employers in New York State with regard to sexual harassment, and protects covered persons, 
regardless of immigration status. A complaint alleging violation of the Human Rights Law may be filed 
either with the Division of Human Rights (DHR) or in New York State Supreme Court. 
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Complaints with DHR may be filed any time within one year (three years beginning August 12, 
2020) of the harassment. If an individual did not file with DHR, they can sue directly in state court under 
the HRL, within three years of the alleged sexual harassment. An individual may not file with DHR if 
they have already filed a HRL complaint in state court. 
 

Complaining internally to the District does not extend your time to file with DHR or in court. The 
one year or three years is counted from the date of the most recent incident of harassment. 
 

Individuals do not need an attorney to file a complaint with DHR, and there is no cost to file with 
DHR. 
 

DHR will investigate your complaint and determine whether there is probable cause to believe that 
sexual harassment has occurred. Probable cause cases are forwarded to a public hearing before an 
administrative law judge. If sexual harassment is found after a hearing, DHR has the power to award 
relief, which varies but may include requiring your employer to take action to stop the harassment, or 
redress the damage caused, including paying of monetary damages, attorney's fees and civil fines. 
 

DHR's main office contact information is: NYS Division of Human Rights, One Fordham Plaza, 
Fourth Floor, Bronx, New York 10458. Individuals may call (718) 741-8400 or visit: www.dhr.ny.gov. 
 

Contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about filing a 
complaint. The website has a complaint form that can be downloaded, filled out, notarized and mailed 
to DHR. The website also contains contact information for DHR's regional offices across New York 
State.  
 
Civil Rights Act of 1964 
 

The United States Equal Employment Opportunity Commission (EEOC) enforces federal anti-
discrimination laws, including Title VII of the 1964 federal Civil Rights Act (codified as 42 USC § 
2000e et seq.). An individual can file a complaint with the EEOC anytime within 300 days from the 
harassment. There is no cost to file a complaint with the EEOC. The EEOC will investigate the 
complaint, and determine whether there is reasonable cause to believe that discrimination has occurred, 
at which point the EEOC will issue a Right to Sue letter permitting the individual to file a complaint in 
federal court.  
 

The EEOC does not hold hearings or award relief, but may take other action including pursuing 
cases in federal court on behalf of complaining parties. Federal courts may award remedies if 
discrimination is found to have occurred. In general, private employers must have at least 15 employees 
to come within the jurisdiction of the EEOC. 
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An individual alleging discrimination at work can file a "Charge of Discrimination." The EEOC 

has district, area, and field offices where complaints can be filed. Contact the EEOC by calling 1-800-
669-4000 (TTY: 1-800-669-6820), visiting their website at www.eeoc.gov or via email at 
info@eeoc.gov. 

 
If an individual filed an administrative complaint with DHR, DHR will file the complaint with the 

EEOC to preserve the right to proceed in federal court. 
 
Title IX 
 

Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex in any 
federally funded education program or activity. The U.S. Department of Education's Office for Civil 
Rights (OCR) enforces Title IX of the Education Amendments of 1972.  
 

For more information about how to file a complaint, contact OCR at 800-421-3481 (TDD 800-
877-8339) or visit: https://www2.ed.gov/about/offices/list/ocr/docs/howto.html. The website contains 
information about filing the complaint online, by mail, or by email.  
 
Local Protections 
 

Many localities enforce laws protecting individuals from sexual harassment and discrimination. 
An individual should contact the county, city or town in which they live to find out if such a law exists.  
 
Local Police Department 
 

If the harassment involves unwanted physical touching, coerced physical confinement or coerced 
sex acts, the conduct may constitute a crime. Contact the local police department. 
 
 
 
Title VII of the Civil Rights Act of 1964, 42 USC § 2000e et seq. 
Title IX of the Education Amendments of 1972, 20 USC § 1681 et seq. 
29 CFR § 1604.11(a) 
34 CFR Subtitle B, Chapter I  
Civil Service Law § 75-B 
Executive Law Article 15 
Labor Law § 201-g 
 
 
NOTE: Refer also to Policies #3420 -- Non-Discrimination and Anti-Harassment in the District 

  #6122 -- Employee Grievances 
  #7551 -- Sexual Harassment of Students 

 
Adoption Date:  1/15/20 
 

https://www2.ed.gov/about/offices/list/ocr/docs/howto.html
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SUBJECT: LEAVES OF ABSENCE 
 
 In general, leaves of absence will be administered by the Superintendent. The Board reserves the 
right to grant leaves of absence for purposes or under conditions not contemplated or considered in the 
policy statement. Where a leave of absence is falsely requested or improperly used, the Board may 
undertake appropriate disciplinary action. The purpose or conditions of a leave of absence may not be 
altered except by permission of the Superintendent, as expressed in writing.  
 
Leaves of absence, contractual, et al. 
 
a) Employees who are members of a negotiating unit: 
 

Authorization is granted to approve requests for leaves of absence submitted in accordance with 
provisions of contracts in effect between the District and each bargaining unit.  

 
b) Employees who are not members of a negotiating unit: 
 

Authorization is granted to approve requests for leaves of absence submitted by these employees 
where the requests are consistent with provisions of contracts in effect between the District and the 
bargaining unit most compatible with the employment status of the employee.  

 
c) Employees who are under contract to the District: 
 

Authorization is granted to implement provisions for leaves of absence contained in each contract. 
 
Leaves of absence, unpaid, not covered above 
 
a) Subject to limitations enumerated in this policy statement, authorization is granted for the following 

unpaid leaves of absence: 
 

1. For a period of time not to exceed one school year for approved graduate study, this leave to 
include any required internship experience.  

 
2. At the expiration of a paid sick leave of absence, this leave may be extended for a period of 

time not longer than the end of the school year after the school year in which the paid leave of 
absence began.  

 
b) Unpaid leaves of absence cannot be used to extend vacation periods, to take vacations, to engage in 

other occupations, or to provide additional personal leaves, except that the Superintendent will have 
discretion, where circumstances warrant, to approve leaves of absence for those purposes.  

 
c)  Unpaid leaves of absence will not be granted unless the services of a substitute employee, 

satisfactory in the discretion of the Superintendent, can be secured.  
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d) Except where it interferes with an employee's legal or contractual rights, the timing of unpaid leaves 

of absence will be granted at the convenience of the District. 
 
Other leaves of absence 
 

Other leaves of absence include, but are not limited to, the following: 
 
a) Emergency Service Volunteer Leave 
 

Upon presentation of a written request from the American Red Cross and with the approval of 
the Superintendent, employees certified by the American Red Cross as disaster volunteers will 
be granted leave from work with pay for up to 20 days in any calendar year to participate in 
specialized disaster relief operations. This leave will be provided without loss of seniority, 
compensation, sick leave, vacation leave, or other overtime compensation to which the 
volunteer is otherwise entitled. 

 
b) Screenings for Cancer 
 

Employees will be granted up to four hours of paid leave on an annual basis to undertake a 
screening for cancer. This leave will be excused leave and will not be charged against any 
other leave to which the employee is entitled. 

 
c) Blood Donation 
 

The District must either, at its option: 
 

1. Grant three hours of unpaid leave of absence in any 12-month period to an employee 
who seeks to donate blood off-premises. The leave may not exceed three hours unless 
agreed to by the Superintendent or designee; or 

 
2. Allow its employees without use of accumulated leave time to donate blood during work 

hours at least two times per year at a convenient time and place set by the 
Superintendent or designee, including allowing an employee to participate in a blood 
drive at the District. 

 
Leave taken by employees at a District-designated donation alternative (such as a 
District-sponsored blood drive at the workplace) must be paid leave that is provided 
without requiring the employee to use accumulated vacation, personal, sick, or other 
leave time. 
 

The District will not retaliate against an employee for requesting or obtaining a leave of 
absence under this section. Additional leaves for the purpose of blood donation under any 
other provision of law will not be prevented. 
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d) Bone Marrow Donation 
 

Employees seeking to undergo a medical procedure to donate bone marrow will be granted 
leaves to do so, the combined length of the leaves to be determined by the physician, but may 
not exceed 24 work hours unless agreed to by the Superintendent or designee. The District 
will require verification for the purpose and length of each leave requested by the employee 
for this purpose. 
 
The District will not retaliate against an employee for requesting or obtaining a leave of 
absence under this section. Additional leaves for the purpose of bone marrow donation under 
any other provision of law will not be prevented. 

 
e) Nursing Mothers (Breastfeeding/Lactation) 

 
The District will provide reasonable unpaid break time or permit the use of paid break time or 
meal time each day to allow an employee to express breast milk for her nursing child for up to 
three years following childbirth. The District will make reasonable efforts to provide a room 
or other location in close proximity to the work area where the employee can express milk in 
privacy. The District will not discriminate against an employee who chooses to express breast 
milk in the workplace. 
 
Reasonable unpaid break time is generally no less than 20 minutes and no more than 30 
minutes dependent upon the proximity of the designated location for expressing breast milk. 
In most situations, the District is required to provide unpaid break time at least once every 
three hours if requested by the employee. At the employee's option, the District will allow the 
employee to work before or after her normal shift to make up the amount of time used during 
the unpaid break time(s) so long as the additional time requested falls within the District's 
normal work hours.  
 
The District will provide written notice to employees who are returning to work following the 
birth of a child of their right to take unpaid leave for the purpose of expressing breast milk. 
This notice may either be provided individually to affected employees or to all employees 
generally through publication of the notice in the employee handbook or posting of the notice 
in a central location.  
 
Any employee wishing to avail herself of this benefit is required to give the District advance 
notice, preferably prior to her return to work, to allow the District an opportunity to establish a 
location and schedule leave time to accommodate employees as needed.  
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f) Witnesses or Victims of Crimes  
 

The District will grant an unpaid leave of absence to an employee, who is a victim of or a 
witness to a criminal offense, that is required or chooses to appear as a witness, consult with 
the district attorney, or exercise his or her rights as provided in the Criminal Procedure Law, 
the Family Court Act, and the Executive Law. 
 
To use this leave, the employee must provide notice of the need for leave at any time prior to 
the actual day of leave. The District is permitted to ask the party who sought the attendance or 
testimony of the employee to provide verification of the employee's service. Employees will 
not be penalized or discharged for absences by reason of a required appearance as a witness in 
a criminal proceeding, or consultation with the district attorney, or exercising his or her rights 
as provided under the law. 
 

g) Victims of Domestic Violence 
 

Unless the absence would cause an undue hardship to the District, the District will provide 
reasonable accommodations to employees who are victims of domestic violence who must be 
absent from work for a reasonable time in accordance with law. 
 
An employee availing themselves of this leave must provide the District with reasonable 
advance notice, unless providing this notice is not feasible. An employee unable to provide 
reasonable advance notice must, within a reasonable time after the absence, provide a 
certification to the District when requested. 
 
To the extent allowed by law, the District will maintain the confidentiality of any information 
related to an employee's status as a victim of domestic violence. 
 

h) Military Leave 
 

The District will comply with state and federal laws regarding military leave and re-
employment. 

 
i) Jury Duty 
 

As provided by law, any employee who is summoned to serve as a juror and who notifies the 
District to that effect prior to his or her term of service will not, on account of absence by 
reason of jury service, be subject to discharge or penalty. The District will ensure that all 
absences for this purpose are granted in accordance with law and the terms of any applicable 
collective bargaining agreement. 
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j) Voting 
 

Employees who are registered voters may take up to three hours of paid leave to vote at any 
general election, special election called by the Governor, primary election, or municipal 
election. This does not include school district elections, library district elections, fire district 
elections, special town elections, or early voting periods. The employee will be allowed time 
off for voting only at the beginning or the end of his or her working shift, as the District may 
designate, unless otherwise mutually agreed. 
 
Employees requiring working time off to vote must notify the District not less than two 
working days before the day of the election. 
 
The District must post a notice informing employees of their right to leave in order to vote not 
less than ten working days before an election and until polls close on election day. This notice 
will be conspicuously posted in a place where it can be seen by employees as they come and 
go to their place of work. 

 
 
 
29 USC § 207(r) 
Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA), 38 USC §§ 4301-
4333 
Civil Service Law §§ 71-73 and 159-b 
Education Law §§ 1709(16), 2509(6), 2573(12), 3005, 3005-a and 3005-b 
General Municipal Law §§ 92, 92-c, and 92-d 
Election Law § 3-110 
Executive Law § 296(22) 
Judiciary Law §§ 519 and 521 
Labor Law §§ 202-a, 202-i, 202-j, 202-l and 206-c 
Military Law §§ 242 and 243 
Penal Law § 215.14 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  1/15/20 
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SUBJECT: SCHOOL CONDUCT AND DISCIPLINE  

 

I.  CODE OF CONDUCT 

 

It is the School District’s belief that each student should be treated as a person who can reasonably be 

expected to be responsible for his/her own behavior.  The school administration will assist each 

student in this program of personal responsibility with rules of conduct focusing on safety and respect 

for the rights and property of others and consistently applied in the classrooms and throughout the 

school.  Students who cannot accept the responsibility and violate school rules will be required to 

accept the penalties and may require additional supervision. 

 

Discipline is most effective when it deals directly with the problem at the time and place it occurs, and 

in a way that is viewed as fair and impartial by the students.  Therefore, before seeking outside 

assistance, teachers will first use all their resources to create a change of behavior in the classroom.  

When the teacher has made every effort to bring about positive behavioral change and has been 

unsuccessful, the student will be referred to the administration.  Once done, the administration 

assumes the role of deciding what further action will be taken. 

 

Disciplinary action, when necessary, will be firm, fair, and consistent in order to be most effective in 

changing behavior. 

 

The Board of Education recognizes the need to clearly define the expectations for acceptable conduct 

on school property for students, teachers, other district personnel, parents, and other visitors.  These 

expectations are based on principles of civility, citizenship, and character.  To this end, the Board (of 

Education) adopts this Code of Conduct, which will define acceptable conduct, the possible 

consequences of unacceptable conduct, and the assurance that discipline will be administered 

promptly and fairly. 

 

Unless otherwise indicated, this code applies to all students, school personnel, parents, and other 

visitors when on school property or attending a school function. 

 

 

II. DEFINITIONS 

 

For the purposes of this code, the following definitions apply: 

 

“Disruptive Student” means an elementary or secondary student under the age of 21 who is 

substantially disruptive of the educational process or substantially interferes with the teacher’s 

authority over the classroom. 

 

“Disorderly” means intentionally causing public inconvenience, annoyance or alarm, or recklessly 

creating a risk. 
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“Insubordinate” means failing to comply with the lawful directions of a teacher, school administrator 

or other school employee. 

 

“Employee” means any person receiving compensation from a school district or employee of a 

contracted service provider or worker placed within the school under a public assistance employment 

program, pursuant to title nine-B of article five of the Social Services Law, and consistent with the 

provisions of such title for the provision of services to such district, its students or employees, directly 

or through contract, whereby such services performed by such persons involve direct student contact 

(Education Law §§11[4] and 1125[3]). 

 

“Parent” means parent, guardian, or person in parental relation to a student. 

 

“School property” means in or within any building, structure, athletic playing field, playground, 

parking lot or land contained within the real property boundary line of a public elementary or 

secondary school, or in or on a school bus (Education Law § 11[1]). 

 

“School Bus”  means every motor vehicle owned by a public or governmental agency or private 

school and operated for the transportation of pupils, children of pupils, teachers and other persons 

acting in a supervisory capacity, to or from school or school activities, or, privately owned and 

operated for compensation for the transportation of pupils, children of pupils, teachers and other 

persons acting in a supervisory capacity to or from school or school activities (Education Law § 11[1] 

and Vehicle and Traffic Law § 142). 

 

“School Function” means any school-sponsored event or activity on or off school grounds. 

 

“Violent” student means a student under the age of 21 who: 

1. Commits an act of violence upon a school employee, or threatens or attempts to do so. 

2. Commits, while on school property or at a school function, an act of violence upon another 

student or any other person lawfully on school property or at the school function, or threatens 

or attempts to do so. 

3. Possesses, while on school property or at a school function, a weapon. 

4. Displays, while on school property or at a school function, what appears to be a weapon. 

5. Threatens, while on school property or at a school function, to use a weapon. 

6. Knowingly and intentionally damages or destroys the personal property of any school 

employee or any person lawfully on school property or at a school function. 

7. Knowingly and intentionally damages or destroys school district property. 

 

“Weapon” means a firearm as defined in 18 USC 921 for purposes of the Gun-Free Schools Act.  It 

also means any device, instrument, material or substance that can cause physical injury or death when 

used to cause physical injury or death. 
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“Disability” means (a) a physical, mental or medical impairment resulting from anatomical, 

physiological, genetic or neurological conditions which prevents the exercise of a normal bodily 

function or is demonstrable by medically accepted clinical or laboratory diagnostic techniques or (b) a 

record of such an impairment or (c) a condition regarded by others as such an impairment, provided, 

however, that in all provisions of this article dealing with employment, the term must be limited to 

disabilities which, upon the provision of reasonable accommodations, do not prevent the complainant 

from performing in a reasonable manner the activities involved in the job or occupation sough or held 

(Education Law §  11[4] and Executive Law § 292[21]). 

 

“Harassment” means the creation of a hostile environment by conduct, with or by verbal threats, 

intimidation or abuse that has or would have the effect of unreasonably and substantially interfering 

with a student’s educational performance, opportunities or benefits or mental, emotional or physical 

well-being, or conduct, verbal threats, intimidation or abuse that reasonably causes or would 

reasonably be expected to cause a student to fear for his or her physical safety; the harassing behavior 

may be based on a person’s actual or perceived race, color, weight, national origin, ethnic group, 

religion, religious practice, disability, sex, sexual orientation or gender (identity or expression 

(Education Law § 11[7]). 

 

“Sexual orientation” means actual or perceived heterosexuality, homosexuality or bisexuality 

(Education Law § 11[5]). 

 

“Gender” means actual or perceived sex and shall include a person’s gender identity or expression 

(Education Law § 11[6]). 

 

“Hazing” is a form of harassment which involves committing an act against a student or coercing a 

student into committing an act that creates a risk of or causes emotional, physical, psychological harm 

to a person, in order for the student to be initiated or affiliated with a student or other organization, or 

for any other purpose.  Consent or acquiescence is no defense to hazing:  i.e., the implied or expressed 

consent of a person or persons to hazing shall not be a defense to discipline under this policy. 

 

“Bullying” is a form of harassment that consists of inappropriate and often persistent behavior 

including threats or intimidation of others, treating others cruelly, terrorizing, coercing or habitual put-

downs and or badgering of others. 

 

Bullying occurs when someone purposely says or does mean or harmful things to another person who 

has a hard time defending oneself or is in an otherwise vulnerable position. 

 

“Cyber-bullying” refers to any harassment/bullying, on or off school property, which occurs via the 

internet, cell phones, or other electronic devices. 
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”Sexting” refers to an act of sending sexually explicit photos, images, text messages, or e-mails by 

using a cell phone or other electronic device. 

 

III. DIGNITY ACT COORDINATORS 

 

At least one employee in every school shall be designated as a Dignity Act Coordinator and instructed 

in the provisions of this subdivision and trained in methods to respond to human relations in the areas 

of race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 

orientation, gender and sex. 

1. The designation of each Dignity Act Coordinator shall be approved by the Susquehanna Valley 

Central School District Board of Education. 

2. The name(s) and contact information for the Dignity Act Coordinator(s) shall be shared with 

all school personnel, students, and persons in parental relation, which shall include, but is not 

limited to, providing the name, designated school and contact information of each Dignity Act 

Coordinator by: 

a. Listing such information in the code of conduct and updates posted on the Internet web site 

of the Susquehanna Valley Central School District. 

b. Including such information in the plain language summary of the code of conduct provided 

to all persons in parental relation to students before the beginning of each school year, 

pursuant to 8 NYCRR 100.2(I)(2)(iii)(b)(3); 

c. Include such information in at least one district or school mailing per school year to parents 

and persons of parental relation and, if such information changes, in at least one subsequent 

district or school mailing as soon as practicable thereafter; 

d. Posting such information in highly-visible areas of school buildings; and 

e. Making such information available at the district and school-level administrative offices. 

3. In the event a Dignity Act Coordinator vacates his or her position, another school employee 

shall be immediately designated for an interim appointment as Coordinator, pending approval 

of a successor Coordinator by the applicable governing body as set forth in subparagraph (i) of 

this paragraph within 30 days of the date the position was vacated.  In the event a Coordinator 

is unable to perform the duties of his or her position for an extended period of time, another 

school employee shall be immediately designated for an interim appointment as Coordinator, 

pending return of the previous Coordinator to his or her duties as Coordinator. 

 

 

IV. DIGNITY FOR ALL TRAINING 

Commencing in the 2012-13 school year and continuing in each school year thereafter, the following 

Dignity for All school employee training program regulations are to be implemented in effort to 

promote a positive school environment that is free from discrimination and harassment and to 

discourage and respond to incidents of discrimination and/or harassment on school property or at a 

school function. 
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1. Training is to be conducted for all instructional and non-instructional employees of the 

Susquehanna Valley Central School District. 

2. Training is to raise awareness and sensitivity to potential acts of discrimination or harassment 

directed at students by students or school employees on school property or at school functions; 

including by not limited to, discrimination or harassment based on a person’s actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practices, 

disability, sexual orientation, gender or sex. 

3. Training is to raise awareness and sensitivity to potential acts of discrimination and harassment 

through cyber bullying/texting. 

4. Training is to enable employees to prevent and respond to incidents of discrimination and 

harassment 

5. Training is to include guidelines relating to the development of nondiscriminatory instructional 

and counseling methods. 

6. Training is to be conducted as needed and may be implemented and conducted in conjunction 

with existing professional development. 

 

 

V. STUDENT RIGHTS AND RESPONSIBILITIES 

 

Pursuant to Section 100.2 (1) (i) of the Regulations of the Commissioner of Education, a bill of 

student rights and responsibilities is established.  The District is committed to safeguarding the rights 

given to all students under state and federal law.  In addition, to promote a safe, healthy, orderly, and 

civil school environment, all district students have the right to: 

 

A. Student Bill of Rights 

The district is committed to safeguarding the rights given to all students under state and federal 

law and to provide students with a safe school climate focuses on positive behavior.  In addition, to 

promote a safe, health, orderly and civil school environment, all district students have the right to: 

1. Take part in all district activities on an equal basis, regardless of race, color, weight, national 

origin, ethnic group, religion, religious practice, disability, sexual orientation, gender and sex. 

2. Present their version of the relevant events to school personnel authorized to impose a 

disciplinary penalty in connection with the imposition of the penalty. 

3. Access school rules and receive an explanation of those rules in an age appropriate manner on 

at least an annual basis from school personnel. 

4. Be suspended from instruction only after their rights pursuant to Education Law 4312 have 

been observed. 

5. To take part in student activities unless properly suspended from participation pursuant. 

6. To address the Board of Education on the same terms as any citizen. 
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B. Student Responsibilities.  All students have the responsibility to: 

1. Contribute to maintain a safe and orderly school environment that is conducive to learning and 

to show respect to other persons and to property. 

2. Be familiar with and abide by all district policies, rules and regulations dealing with student 

conduct. 

3. Attend school every day unless they are legally excused and be in class on time and prepared 

to learn. 

4. Work to the best of their ability in all academic and extra-curricular pursuits and strive toward 

their highest level of achievement possible. 

5. React to direction given by teachers, administrators, and other school personnel in a respectful 

positive manner. 

6. Control their anger. 

7. Ask questions when they do not understand. 

8. Seek help in solving problems that might lead to disciplinary consequences. 

9. Dress appropriately for school and school functions. 

10. Accept responsibility for their actions. 

11. Report infractions of the Code of Conduct, including, but not limited to, instances of 

discrimination or harassment. 

12. Conduct themselves as representatives of the district when participating in or attending school-

sponsored extra-curricular events and to hold themselves to the highest standards of conduct, 

demeanor, and sportsmanship. 

13. To make constructive contributions to his/her school and to report honestly the circumstances 

of school-related issues. 

 

 

VI. ESSENTIAL PARTNERS 

 

A. Parents 

1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the 

school community. 

2. Send their children to school ready to participate and learn. 

3. Ensure their children attend school regularly and on time. 

4. Ensure absences are excused. 

5. Insist their children be dressed and groomed in a manner consistent with the student dress 

code. 

6. Help their children understand that in a democratic society appropriate rules are required to 

maintain a safe, orderly environment. 

7. Know school rules and help their children understand them. 

8. Convey to their children a supportive attitude toward education and the district. 

9. Build good relationships with teachers, other parents and their children’s friends. 
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10. Help their children deal effectively with peer pressures. 

11. Report infractions of the Code of Conduct, including, but not limited to, instances of 

discrimination or harassment. 

12. Inform school officials of changes in the home situation that may affect student conduct or 

performance. 

13. Provide a place for study and ensure homework assignments are completed. 

 

B. Cafeteria Staff 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of students or 

any situation that threatens the emotional or physical health or safety of any student, school 

employee or any person who is lawfully on school property or at a school function. 

3. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

4. Report infractions of the Code of Conduct, including but not limited to instances of 

discrimination or harassment. 

 

C. Transportation/Custodial Staff 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

confidence and promote learning. 

2. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety or any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

3. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

4. Report infractions of the Code of Conduct, including but not limited to instances of 

discrimination or harassment. 

 

D. Support Staff 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Assist in maintaining a climate that is conducive to teaching and learning. 
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3. Provide support and assistance to the staff that will enable them to do their job more efficiently 

and effectively. 

4. Provide support and assistance to the students that will enable them to obtain the maximum 

benefits from their educational program. 

5. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

6. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

7. Report infractions of the Code of Conduct, including but not limited to instances of 

discrimination or harassment. 

 

E. Teachers 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Be prepared to teach. 

3. Demonstrate interest in teaching and concern for student achievement. 

4. Know school policies and rules and enforce them in a fair and consistent manner. 

5. Communicate to students and parents: 

a. Course objectives and requirements 

b. Marking/grading procedures 

c. Assignment deadlines 

d. Expectations for students 

e. Classroom discipline plan 

6. Communicate regularly with students, parents and other teachers concerning growth and 

achievement. 

7. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

8. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

9. Report infractions of the Code of Conduct, including but not limited to instances of 

discrimination or harassment. 
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F. School Counselors/Social Workers/Psychologists 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Assist students in coping with peer pressure and emerging personal, social and emotional 

problems. 

3. Initiate teachers/student/counselor conferences and parent/teacher/student/counselor 

conferences, as necessary, as a way to resolve problems. 

4. Regularly review with students their educational progress and career plans. 

5. Provide information to assist students with career planning. 

6. Encourage students to benefit from the curriculum and extra-curricular programs. 

7. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

8. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

9. Report infractions of the Code of Conduct, including but not limited to instances of 

discrimination or harassment. 

 

G. Building Level Administrators 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Promote a safe, orderly and stimulating school environment, supporting active teaching and 

learning. 

3. Ensure that students and staff have the opportunity to communicate regularly with the principal 

and approach the principal for redress of grievances. 

4. Evaluate on a regular basis all instructional programs. 

5. Support the development of and student participation in appropriate extra-curricular activities. 

6. Be responsible for enforcing the code of conduct and ensuring that all cases are resolved promptly 

and fairly. 

7. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

8. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 
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H. District Level Administrators 

1. Maintain a climate of mutual respect and dignity for all students regardless of actual or 

perceived race, color, weight, national origin, ethnic group, religion, religious practice, 

disability, sexual orientation, gender or sex, which will strengthen students’ confidence and 

promote learning. 

2. Promote a safe, orderly and stimulating school environment, supporting active teaching and 

learning. 

3. Review with district administrators the policies of the Board of Education and state and federal 

laws relating to school operations and management. 

4. Inform the Board about educational trends relating to student discipline. 

5. Work to create instructional programs that minimize problems of misconduct and are sensitive 

to student and teacher needs. 

6. Work with district administrators in enforcing the code of conduct and ensuring that all cases 

are resolved promptly and fairly. 

7. Confront issues of discrimination and harassment committed against students by employees or 

students or any situation that threatens the emotional or physical health or safety of any 

student, school employee or any person who is lawfully on school property or at a school 

function. 

8. Address personal biases that may prevent equal treatment of all students in the school or 

classroom setting. 

 

I. Board of Education 

1. Collaborate with student, teacher, administrator, and parent organizations, school safety 

personnel and other school personnel to develop a code of conduct that clearly defines 

expectations for the conduct of students, district personnel and visitors on school property and 

at school functions.   

2. Adopt and review at least annually the district’s code of conduct to evaluate the code’s 

effectiveness and the fairness and consistency of its implementation. 

3. Lead by example by conducting Board meetings in a professional, respectful, courteous 

manner. 

 

 

VII. STUDENT DRESS CODE 

 

All students are expected to give proper attention to personal cleanliness and to dress appropriately for 

school and school functions.  Students and their parents have the primary responsibility to acceptable 

student dress and appearance.  Teachers and all other district personnel should exemplify and reinforce 

acceptable student dress and help students develop an understanding of appropriate appearance in the 

school setting. 
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A student’s dress, grooming and appearance, shall be safe, appropriate, and not disrupt or interfere 

with the educational process. 

 

Each building principal or his or her designee shall be responsible for informing all students and their 

parents of the student dress code at the beginning of the school year and any revisions to the dress 

code made during the school year. 

Students who violate the student dress code shall be required to modify their appearance by covering 

or removing the offending item and, if necessary or practical, replacing it with an acceptable item.  

Any student who refuses to do so shall be subject to discipline, up to and including in-school 

suspension for the day.  Any student who repeatedly fails to comply with the dress code shall be 

subject to further discipline, up to and including out of school suspension. 
 

 

VIII. PROHIBITED STUDENT CONDUCT 

 

The Board of Education expects all students to conduct themselves in an appropriate and civil manner 

with proper regard for the rights and welfare of other students, district personnel and other members of 

the school community, and for the care of school facilities and equipment. 

 

The best discipline is self-imposed and students must learn to assume and accept responsibility for 

their own behavior as well as the consequences of their misbehavior.  District personnel who interact 

with students are expected to use disciplinary action only when necessary and to place emphasis on the 

student’s ability to grow in self-discipline. 
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The Board recognizes the need to make its expectations for student conduct while on school property 

or engaged in a school function specific and clear. The rules of conduct listed below are intended to do 

that and focus on safety respect for the rights and property of others.  Students who will not accept 

responsibility for their own behavior and who violate these school rules will be required to accept the 

penalties for their conduct. 

 

a. The permissible penalties are: 

The range of penalties and/or consequences which may be imposed for violations of the student 

disciplinary code include the following: 

1. verbal warning 

2. written warning 

3. written notification to parents 

4. in-house counseling 

5. probation 

6. reprimand 

7. detention 

8. suspension from transportation 

9. suspension from athletic participation 

10. suspension from social or extra-curricular activities 

11. exclusion of other privileges 

12. exclusion from a particular class 

13. in-house suspension 

14. short-term – 5 days or less – suspension from school (principals, superintendent, or Board of 

Education) 

15. long-term – more than 5 days – suspension from school (principals, superintendent, or Board 

of Education) 

16. permanent suspension from school (superintendent or Board of Education) 

17. restitution for property damage 

 

Depending upon the nature of the violation, it is the Board’s desire that student discipline be 

progressive, i.e., a student’s first violation should merit a lighter penalty than subsequent violations.  It 

is also the Board’s desire that an employee or agent take into account all other relevant factors in 

determining an appropriate penalty.  The above penalties may be imposed either alone or in 

combination.  Students may be subject to disciplinary action up to and including suspension from 

school one day. 

 

a. Engage in conduct that is disorderly.  Examples of disorderly conduct could include but not 

limited to: 

running in hallways 

making unreasonable noise 
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using language or gestures that are profane 

lewd, vulgar or abusive language 

obstructing vehicular or pedestrian traffic 

trespassing on school ground 

computer electronic communications misuse including any authorized use of computer 

software or internet account 

accessing inappropriate web sites or any violation of the District Acceptable Use Policy 

harassment, bullying, or intimidating students or school personnel  

 

b. Engage in conduct that is insubordinate.  Insubordination could include but not limited to: 

failing to comply with reasonable directions of a teacher, school administrator, or other school 

employee 

lateness for, or missing, or leaving school without permission 

skipping detention  

 

c. Engage in conduct that is disruptive.  Examples of disruptive conduct include, but is not 

limited to: 

failing to comply with reasonable directions of a teacher, school administrator, or other school 

employee in charge of students 

 

d. Engage in conduct that is violent.  Examples of violent conduct include but not limited to: 

committing an act of violence such as hitting, kicking, punching, scratching upon a teacher, 

administrator, or other school employee, or threatening or attempting to do so 

possessing a weapon 

displaying what appears to be a weapon 

 threatening to use any weapon 

intentionally damaging or destroying the personal property of a student, teacher, administrator, 

or employee 

 

e. Engage in conduct that endangers the safety, morals, health or welfare of others.  Some 

examples of such conduct would include, but not be limited to: 

harassment or illegal discrimination, which includes the use of race, color, weight, creed, 

national origin, ethnic group, religion, religious practice, sex, gender, sexual orientation or 

disability as a basis for treating another in a negative manner.  

bullying 

cyber-bullying 

sexting 

lying to school personnel 

stealing the property of other students 
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defamation which includes making false or unprivileged statements or representations about an 

individual 

discrimination which includes the use of race, color, creed, national origin, religion, gender, 

sexual orientation, or a disability as a basis for treating another in a negative manner 

harassment 

intimidation 

hazing 

selling, using or possessing obscene material 

using vulgar or abusive language, cursing or swearing 

smoking a cigarette, cigar, pipe or using chewing tobacco or smokeless tobacco 

possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal 

substances or being under the influence, or synthetic cannabinoid products including but not 

limited to incense herbal mixture potpourri 

gambling 

indecent exposure to the sight or private parts of the body in a lewd or indecent manner 

initiating or report warning of fire or other catastrophe without valid cause 

misuse of 911 

discharging a fire extinguisher 

 

f. Vandalism, willfully defacing, damaging or destroying school property or vehicles used by 

entities under contract with the district to provide services for the district.  Willfully defacing, 

vandalizing, damaging or destroying the property of others on school premises, at school 

functions or on school buses under contract to the district. 

 

g. Misuse of school information technology or other school property. 

 

h. Engage in misconduct while on a school bus.  It is crucial for students to behave appropriately 

when riding on district buses to ensure their safety and that of other passengers to avoid 

distracting the bus driver.  Students are required to conduct themselves on the bus in a manner  

consistent with standards for classroom behavior.  Excessive noise, pushing, shoving, and 

fighting will not be tolerated. 

 

i. Engage in a form of academic misconduct. Examples may include, but not be limited to: 

plagiarism 

cheating 

copying 

altering records 

or assisting any student in any of the above actions 
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j. Off campus & non-school day misconduct.  Students may be disciplined for violations of 

school district policies and the Code of Conduct when there is a connection to or impact, effect 

on school students, personnel, activities, functions or property.  Examples of misconduct 

include, but are not limited to:  cyber-bullying, sexting, threatening or harassing students or 

school personnel through the use of electronic devices. 

 

 

IX. REPORTING VIOLATIONS 

 

Any teacher, administrator, board member, parent or other person may report a violation of the student 

disciplinary code to the building principal or his/her designee.  Teachers and building staff will follow 

building policy and utilize building referral forms.  Principal and his/her designee will then make an 

investigation of the charges and, if appropriate, institute an informal or disciplinary proceedings, 

and/or make a referral to the Committee on Special Education, as he/she deems necessary. 

 

All students are expected to promptly report instances of bullying (verbal, physical, cyber-bullying), 

harassment discrimination or hazing on school property or at a school function immediately to proper 

school personnel.  School employees who witness or receive a report (oral or written) of harassment, 

bullying and/or discrimination must orally notify the building principal, or their designee no later than 

one (1) school day after witnessing or receiving a report of such incident.  The employee must then 

file a written report within two (2) school days after making the oral report.   

 

The building principal or his/her designee must notify the appropriate local law enforcement agency of 

those code violations that constitute a crime and substantially affect the order or security of a school. 

 

Notwithstanding the above, any teacher or administrator may order detention for up to two days 

without first referring the case to the building principal provided, however, that the teacher or 

administrator gave the student notice of the reasons for the detention and an opportunity to discuss the 

facts believed to justify the proposed disciplinary action. 

 

 

X. DISCIPLINARY PENALTIES, PROCEDURES AND REFERRALS 

 

A. A student’s behavior can affect a teacher’s ability to teach and can make it difficult for other 

students in the classroom to learn.  In most instances, the classroom teacher can control a student’s 

behavior and maintain or restore control over the classroom by using good classroom management 

techniques.  These techniques may include practices that involve the teacher directing a student to 

briefly leave the classroom to give the student an opportunity to regain his or her composure and  

 

 
 



 

(Continued) 

 

POLICY 
2013 7310 

16 of 26 
 
Students 

 
 
 
 
 
 
 
 
SUBJECT: SCHOOL CONDUCT AND DISCIPLINE (Cont'd.) 

 

B. self-control in an alternative setting.  Such practices may include, but are not limited to:  (1) short-

term “time out” in an elementary classroom or in an administrator’s office; (2) sending a student to 

the principal’s office or designated and supervised area for the remainder of the class time only; or  

 

(3) sending a student to a guidance counselor or other district staff member for counseling.  Time-

honored classroom management techniques such as these do not constitute disciplinary removals 

for purposes of this code. 

 

On occasion, a student’s behavior may become disruptive. For purposes of this code of conduct, a 

disruptive student is a student who is substantially disruptive of the educational process or 

substantially interferes with the teacher’s authority over the classroom.  A substantial disruption of 

the educational process or substantial interference with a teacher’s authority occurs when a student 

demonstrates a persistent unwillingness to comply with the teacher’s instructions or repeatedly 

violates the teacher’s classroom behavior rules. 

 

When a student is substantially disruptive as defined above, a teacher may wish to remove the 

student from their class.  This may be handled in one of two ways.  The teacher may follow 

established building procedures and submit a disciplinary referral.  The principal or his/her 

designee will then make an investigation of the charges and, if appropriate, institute an informal or 

disciplinary proceedings as outlines in Section VII.  A teacher may also choose to remove a 

disruptive student for class for up to one day, which may be extended by principal or designee. 

The removal from class applies to the class of the removing teacher only.  In this instance, the 

teacher will follow the steps as outlined below regarding teacher removal of students utilizing the 

district approved disciplinary removal form, and following the subsequent requirements as will the 

principal or his/her designee. 

 

If the disruptive student does not pose a danger or on-going threat of disruption to the academic 

process, the teacher must provide the student with an explanation for why he or she is being 

removed and an opportunity to explain his or her version of the relevant events before the student 

is removed.  Only after the informal discussion may a teacher remove a student from class. 

 

If the student poses a danger or ongoing threat of disruption, the teacher will order the student to 

be removed immediately.  The teacher must, however, explain to the student why he or she was  

removed from the classroom and give the student a chance to present his or her version of the 

relevant events within 24-hours. 

 

If the conduct of a student is related to a disability or suspected disability, the student shall be 

referred to the Committee on Special Education and discipline, if warranted, shall be administered 

consistent with the separate requirements of this code of conduct for disciplining students with a  
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disability or presumed to have a disability.  A student identified as having a disability shall not be 

disciplined for behavior caused by or had a direct and substantial relationship to the disability or if 

the conduct was a direct result of the district’s failure to implement the IEP. 

 

The teacher must complete a district approved disciplinary removal form and meet with the 

principal or his or her designee as soon as possible, but no later than the end of the school day, to 

explain the circumstances of the removal and to represent the removal form.  If the principal or 

his/her designee is not available by the end of the same school day, the teacher must leave the form 

with the secretary and meet with the principal or his/her designee prior to the beginning of classes 

on the next school day. 

 

Within 24-hours after the student’s removal, the principal or another district administrator 

designated by the principal must notify the student’s parents, in writing, that the student has been 

removed from class and why.  The notice must also inform the parent that he or she has the right, 

upon request, to meet informally with the principal or the principal’s designee and teacher to 

discuss the reasons for the removal.  The referring teacher will attempt to contact parents by phone 

to notify the removal and why.  Within same time period documenting attempts and contact. 

 

If at the informal meeting, the student denies the charges, the principal or the principal’s designee 

must explain why the student was removed and give the student and the student’s parents a chance 

to present the student’s version of the relevant events.  The information meeting must be held 

within 48 hours of the student’s removal per the school calendar.  The timing of the informal 

meeting may be extended by mutual agreement of the parent and principal. 

 

The principal or the principal’s designee may overturn the removal of the student from class if the 

principal finds any one of the following: 

 

1. The charges against the student are not supported by substantial evidence 

2. The student’s removal is otherwise in violation of law, including the district’s code of conduct. 

3. The conduct warrants suspension from school pursuant to Education Law §3214 and a 

suspension will be imposed. 

 

The principal or his/her designee may overturn a removal at any point between receiving the 

referral form issued by the teacher and the close of business on the day following the 48-hour 

period for the informal conference, if a conference is requested.  No student removed from the 

classroom by the classroom teacher will be permitted to return to the classroom until the principal 

or designee makes a final determination, or the period of removal expires, whichever is less. 
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Any disruptive student removed from the classroom by the classroom teacher shall be offered 

continued educational programming and activities until he or she is permitted to return to the 

classroom.  The referring classroom teacher is responsible for providing materials needed for 

continued educational programming. 

 

Each teacher must keep a complete log (on a district provided form) for all cases of removal of 

students from his or her class.  The principal must keep a log of all removals of students from 

class, with provisions for CSE notification, if applicable. 

 

A. Remedial Consequences 

 

Remedial responses which may be utilized for, but not limited to, instances of discrimination and 

harassment of students by students and/or employees may include: 

1. Peer support groups; corrective instruction or other relevant learning or service experience; 

2. Supportive intervention; 

3. Behavioral assessment or evaluation; 

4. Behavioral management plans, with benchmarks that are closely monitored; 

5. Student counseling and parent conferences. 

 

C. Suspension from school 

 

Suspension from school is a severe penalty, which may be imposed only upon students who are 

insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, 

morals, health or welfare of others.  

 

The Board retains its authority to suspend students, but places primary responsibility for the 

suspension of students with the superintendent and the building principals. 

 

All staff members must immediately report and refer a violent student to the principal or the 

superintendent for a violation of the code of conduct.  Al referrals shall be made in writing un less 

the conditions underlying the referral warrant immediate attention.  In such cases, a written report 

is to be prepared as soon as possible by the staff member. 

 

The superintendent or principal, upon receiving a referral for suspension or when processing a case 

for suspension shall gather the facts relevant to the matter and record them for subsequent 

presentation, if necessary. 

 

D. Minimum Periods of Suspension for Possession of Weapons, Commission of Violent Acts and 

Students who are Repeatedly Substantially Disruptive 

 

Students who bring a weapon to school. 
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In accordance with the Gun Free Schools Act of 1994, any student who, after a hearing held 

pursuant to Education Law Section 3214, is found guilty of bringing a firearm onto the premises of 

any school owned or controlled by the school district will be subject to a penalty of at least a one 

year suspension from school.  Under the Act, a firearm is defined as any weapon (including a  

 

starter gun) which will or is designed to or may readily be converted to expel a projectile by the 

action of an explosive; the frame or receiver of such weapon; and a firearm muffler or silencer; or 

any destructive device.  The term does not include antique firearms as also defined under 18 USC 

Section 921. 

 

School premises is considered to be any school building or school bus or the school grounds, 

including any building structure and surrounding outdoor grounds contained within a public or 

private pre-school, nursery school, elementary or secondary school’s legally defined property 

boundaries as registered in a County Clerk’s office. 

  

In determining an appropriate penalty, the Superintendent of Schools may modify the suspension 

requirement on a case by case basis, considering, among other things, the totality of circumstances 

surrounding the offense and the student’s previous record. 

 

A student may also be subject to arrest and prosecution by appropriate law enforcement 

authorities. 

 

Suspended students when of an age of compulsory attendance, as defined by Education Law 

Section 3204, will be immediately provided appropriate alternative instruction outside of the 

school from which the student has been suspended for the duration of the suspension.  Where a 

student has been classified as disabled pursuant to the Individuals With Disabilities Education Act 

(IDEA), in addition to the hearing required by  

 

Education Law Section 3214, such students shall not be suspended in excess of ten days unless the 

district extends such student the additional procedural protections required by IDEA in connection 

with a change of placement. 

 

Any student, other than a student with a disability, found guilty of bringing a weapon onto school 

property will be subject to suspension from school for at least one calendar year.  Before being 

suspended, the student will have an opportunity for a hearing pursuant to Education Law  §3214.  

The superintendent has the authority to modify the one-year suspension on a case-by-case basis.  

In deciding whether to modify the penalty, the superintendent may consider the following: 
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1. The student’s age. 

2. The student’s grade in school 

3. The student’s prior disciplinary record. 

4. The superintendent’s belief that other forms of discipline may be more effective. 

5. Input from parents, teachers and/or others. 

6. Other extenuating circumstances. 

 

A student with a disability may be suspended only in accordance with the requirements of state 

and federal law. 

 

E. Students who commit violent acts other than bringing a weapon to school. 

 

Any student, other than a student with a disability, who is found to have committed a violent act, 

other than bringing a weapon onto school property, shall be subject to suspension from school for 

up to five days and consideration will be given for a superintendent’s hearing.  The student and the 

student’s parents will be given the same notice and opportunity for an informal conference given 

to all students subject to a short-term suspension.  The superintendent has the authority to modify 

the suspension on a case-by-case basis. 

 

A student with a disability may be suspended only in accordance with the requirements of state 

and federal law 

 

F. Students who are repeatedly substantially disruptive of the educational process or repeatedly 

substantially interferes with the teacher’s authority over the classroom. 

 

Any student, other than a student with a disability, who repeatedly is substantially disruptive of the 

educational process or substantially interferes with the teacher’s authority over the classroom, will 

be suspended from school for up to five days an consideration will be given for a superintendent’s 

hearing.  For the purposes of this code of conduct, “repeatedly is substantial disruptive” means 

engaging in conduct that results in the student being removed from the classroom by teacher(s) 

pursuant to Education Law §3214(3-a) and this code on four or more occasions during a semester, 

or three or more occasions during a trimester.  The student and the student’s parents will be given 

the same notice and opportunity for an informal conference given to all students subject to a short-

term suspension 

 

A student with a disability may be suspended only in accordance with the requirements of state 

and federal law. 
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XI. ALTERNATIVE INSTRUCTION 

 

Suspended students when of an age of compulsory attendance as defined by Education Law Section 

3205, will be immediately provided instruction outside of the school from which the student has been 

suspended for the duration of the suspension.  Where a student has been classified as disabled pursuant 

to the Individuals With Disabilities  

 

Education Act (IDEA), in addition to the hearing required by Education Law Section 3214, such 

students shall not be suspended in excess of ten days unless the district extends such student the 

additional procedural protections required by IDEA in connection with a change of placement. 

 

 

XII. DISCIPLINE OF STUDENTS WITH DISABILITIES 

 

The Board recognizes that it may be necessary to suspend, remove or otherwise discipline students 

with disabilities to address disruptive or problem behavior.  The Board also recognizes that students 

with disabilities enjoy certain procedural protections whenever school authorities intend to impose 

discipline upon them  The Board is committed to ensuring that the procedures followed for 

suspending, removing or otherwise disciplining students with disabilities are consistent with the 

procedural safeguards required by applicable laws and regulations as outlined in New York State 

Education Department Procedural Safeguard Notice. 

 

This code of conduct affords students with disabilities subject to disciplinary action no greater or 

lesser rights than those expressly afforded federal and state law and regulations NYS Education Law 

207; 3214, 4403, 4410; Commissioner’s Regulations 201.1-201.11; IDEA Act with Reau8thorization 

Bill. 

 

 

XIII. CORPORAL PUNISHMENT 

 

Corporal punishment is any act of physical force upon a student for the purpose of punishing that 

student.  Corporal punishment of any student by the district employee is strictly forbidden. However, 

in situations where alternative procedures and methods that do not involve the use of physical force 

cannot reasonably be used, reasonable physical force may be used to: 

 

1. Protect oneself, another student, teacher, or any person from injury. 

2. Protect the property of the school or others. 

3. Restrain or remove a student whose behavior interferes with the orderly exercise and 

performance of school district functions, powers, and duties, if that student has refused to 

refrain from further disruptive acts. 
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The district will file all complaints about the use of corporal punishment with the Commissioner of 

Education in accordance with the Commissioner’s regulations. 

 

 

XIV. SEARCHES AND INTERROGATIONS 

 

1. In recognition of presence of contraband which may be brought into school, the Board of 

Education authorizes the Superintendent of Schools or his/her designee to conduct searches of 

pupils and their possessions for illegal matter or matter which otherwise constitutes a threat to the 

health, safety, welfare or morals of pupils attending our schools. 

 

In conducting such searches, the administration and staff must be cognizant of both state and 

federal constitutional rights, which are applicable to personal searches of pupils and searches of 

their possessions.  Such searches shall not be conducted unless founded upon reasonable suspicion. 

 

Minimally intrusive searches, such as touching the outside of a bookbag, can be conducted by 

authorized school officials without reasonable suspicion, so long as the school official has a 

legitimate reason for the search. 

 

Students have no reasonable expectation or privacy with respect to student lockers, storage spaces, 

or desks, and school officials retain complete control over them.  This means that student lockers, 

storage spaces and desks may be subject to search at any time by school officials, without prior 

notice to students and without their consent. 

 

When possible, police authorities shall deal directly with the parents or guardians of students.  

When investigations involve the school, district staff are to cooperate with the police and make 

every effort to contact parents prior to the investigation in order that the parents may be 

represented, if they so desire. With students under 16, parents must be contacted prior to the police 

investigation.  If the student’s parents cannot be contacted prior to the police questioning or search, 

the questioning or search shall not be conducted.,  The principal or designee will also be present 

during any police questioning or search of a student on school property or at a school function. 

 

2. Child Protective Services Investigations 

Consistent with the District’s commitment to keep students safe from harm and the obligation of 

school officials to report to child protective services when they have reasonable cause to suspect  

that a student has been abused or maltreated, the district will cooperate with local child protective 

services workers who wish to conduct interviews of student son school property relating to 

allegations of suspected child abuse, and/or neglect or custody investigations. 
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All requests by child protective services to interview a student on school property shall be made 

directly to the building principal or his or her designee.  The principal or his or her designee shall 

set the time and place of the interview.  The principal or designee shall decide if it is necessary and 

appropriate for a school official to be present during the interview, depending on the age of the 

student being interviewed and the nature of the allegations. If the nature of the allegations is such  

that it may be necessary for the student to remove any of his or her clothing in order for the child 

protective services worker to verify the allegations, the school nurse or other district medical 

personnel must be present during that portion of the interview.  No student may be required to 

remove his or her clothing in front of a child protective services worker or school district official 

of the opposite sex. 

 

A child protective services worker may not remove a student from school property without a court 

order, unless the worker reasonably believes that the student would be subject to danger of abuse if 

he or she were not removed from school before a court order can reasonably be obtained.  If the 

worker believes the student would be subject to danger of abuse, the worker may remove the 

student without a court order and without the parent’s consent. 

 

 

XV. VISITORS TO THE SCHOOL 

 

The Board encourages parents and other district citizens to visit the district’s schools and classrooms 

to observe the work of students, teachers and other staff.  Since schools are a place of work and 

learning, however, certain limits must be set for such visits.  The building principal or his or her 

designee is responsible for all persons in the building and on the grounds.  For these reasons, the 

following rules apply to visitors to the schools; 

 

1. Anyone who is not a regular staff member or student of the school will be considered a visitor. 

2. All visitors to the school must report to the office of the principal upon arrival at the school.  

There they will be required to sign the visitor’s register and will be issued a visitor’s 

identification badge which must be worn at all times while in the school or on school grounds.  

The visitor must return the identification badge to the principal’s office before leaving the 

building. 

3. Visitors attending school functions that are open to the public, such as parent-teacher 

organization meetings or public gatherings, are not required to register. 

4. Parents or citizens who wish to visit a classroom while school is in session are required to 

arrange such visits in advance at the discretion of administration with the classroom teacher(s) 

so that class disruption is kept to a minimum. 

5. Teachers are expected not to take class time to discuss individual matters with visitors. 

6. Any unauthorized person on school property will be reported to the principal or his or her 

designee.  Unauthorized persons will be asked to leave.  The police may be called if the 

situation warrants. 
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1. All visitors are expected to abide by the rules for public conduct on school property contained 

in this code of conduct. 

 

 

XVI. PUBLIC CONDUCT ON SCHOOL PROPERTY 

 

The district is committed to providing an orderly, respectful environment that is conducive to learning.  

To create and maintain this kind of an environment, it is necessary to regulate public conduct on 

school property and at school functions.  For purposes of this section of the code, “public” shall mean 

all persons when on school property or attending a school function including students, teachers and 

district personnel. 

 

The restrictions on public conduct on school property and at school functions contained in this code 

are not intended to limit freedom of speech or peaceful assembly.  The district recognizes that free 

inquiry and free expression are indispensable to the objectives of the district.  The purpose of this code 

is to maintain public order and prevent abuse of the rights of others. 

 

All persons on school property or attending a school function shall conduct themselves in a respectful 

and orderly manner.  In addition, all persons on school property or attending a school function are 

expected to be properly attired for the purpose they are on school property. 

 

A. Prohibited Conduct 

 

No person, either alone or with others, shall: 

1. Intentionally injure any person or threaten to do so. 

2. Intentionally damage or destroy school district property or the personal property of a teacher, 

administrator, other district employee or any person lawfully on school property, including 

graffiti or arson. 

3. Disrupt the orderly conduct of classes, school programs or other school activities. 

4. Distribute or wear materials on school grounds or at school functions that are obscene, 

advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to the 

school programs. 

5. Intimidate, harass or discriminate against any person on the basis of race, color, creed, national 

origin, religion, age, gender, sexual orientation or disability. 

6. Enter any portion of the school premises without authorization or remain in any building or 

facility after it is normally closed. 

7. Obstruct the free movement of any person in any place to which this code applies. 

8. Violate the traffic laws, parking regulations or other restrictions on vehicles. 

9. Possess, consume, sell, distribute or exchange alcoholic beverages, controlled substances, or be 

under the influence or either on school property or at a school function. 
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10. Possess or use weapons in or on school property or at a school function, except in the case of 

law enforcement officers or except as specifically authorized by the school district. 

11. Loiter on or about school property. 

12. Gamble on school property or at school functions. 

13. Refuse to comply with any reasonable order of identifiable school district officials performing 

their duties. 

14. Willfully incite others to commit any of the acts prohibited by the code. 

15. Violate any federal or state statute, local ordinance or board policy while on school property or 

while at a school function. 

16. Intimidate, harass or discriminate against any person on the basis of actual or perceived race, 

color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 

orientation, gender or sex 

B. Penalties 

C. Persons who violate this code shall be subject to the following penalties: 

1. Visitors.  Their authorization, if any, to remain on school grounds or at the school function 

shall be withdrawn and they shall be directed to leave the premises.  If they refuse to leave, 

they shall be subject to ejection. 

2. Students.  They shall be subject to disciplinary action as the facts may warrant, in accordance 

with the due process requirements. 

3. Tenured faculty members.  They shall be subject to disciplinary action as the facts may warrant 

in accordance with Education Law §3020-a or any other legal rights that they may have. 

4. Staff members in the classified service of the civil service entitled to the protection of Civil 

Service Law §75.  They shall be subject to immediate ejection and to disciplinary action as the 

facts may warrant in accordance with Civil Service Law §75 or any other rights that they may 

have. 

 

D. Enforcement 

The building principal or his/her designed shall be responsible for enforcing the conduct required 

this code. 

 

When the building principal or his/her designee sees an individual engaged in prohibited conduct, 

which is his/her judgment does not pose any immediate threat of injury to persons or property, the 

principal or his/her designee shall tell the individual that the conduct is prohibited ad attempt to 

persuade the individual to stop.  The principal or his/her designee shall also warn the individual of 

the consequences for failing to stop.  If the person refuses to stop engaging in the prohibited 

conduct, or if the person’s conduct poses an immediate threat of injury to persons or property, the 

principal or his/her designee shall have the individual removed immediately from school property 

or the school function.  If necessary, local law enforcement authorities will be contacted to assist in 

removing the person.  The district shall initiate disciplinary action against any student or staff 

member, as appropriate, with the “Penalties”:  section above.  In addition, the district reserves its 

right to pursue a civil or criminal legal action against any person violating the code. 
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These rules shall apply to all school property and school functions. 

 

XVII. DISSEMINATION AND REVIEW 

 

A. Dissemination of Code of Conduct 

 

The Board will work to ensure that the community is aware of this code of conduct by: 

 

1. Providing copies of a summary of the code to all students at a general assembly held at the 

beginning of each school year. 

2. Making copies of the code available to all parents at the beginning of the school year. 

3. Providing all current teachers and other staff members with a copy of the code and a copy of 

any amendments to the code as soon as practicable after adoption. 

4. Providing all new employees with a copy of the current code of conduct when they are first 

hired. 

5. Making copies of the code available for review by students, parents and other community 

members.  

The Board will sponsor an in-service education program for all district staff members to ensure the 

effective implementation of the code of conduct.  The superintendent may solicit the 

recommendation of the district staff, particularly teachers and administrators, regarding in-service 

programs pertaining to the management and discipline of students. 

 

The Board of Education will review this code of conduct every year and update it as necessary.  In 

conducting the review, the Board will consider how effective the code’s provisions have been and 

whether the code has been applied fairly and consistently. 

 

The Board may appoint an advisory committee to assist in reviewing the code and the district’s 

response to code of conduct violations.  The committee will be made up of representatives of 

students, teachers, administrators, and parent organizations, school safety personnel and other 

school personnel.  Before adopting any revisions to the code, the Board will hold at least one 

public hearing at which school personnel, parents, students and any other interested party may 

participate. 

 

The code of conduct and any amendments to it will be filed with the Commissioner no later than30 

days after adoption. 

 
Adopted:  7/11/12 
Revised & Adopted:  7/12/23 
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SUBJECT: IMMUNIZATION OF STUDENTS  
 
 Every child entering or attending a District school must present proof of immunization or proof of 
immunity by serology (blood test) if applicable unless a New York State licensed physician certifies 
that the immunization is detrimental to the child's health. The requirement for that immunization is 
waived until the immunization is no longer detrimental to the child's health. 
 
 Except for this exemption, the District may not permit a child lacking evidence of immunization 
to remain in school for more than 14 days, or more than 30 days for an out-of-state or out-of-country 
transferee who can show a good faith effort to get the necessary certification or other evidence of 
immunization. 
 
 The administration will notify the local health authority of the name and address of excluded 
children and provide the parent or person in parental relation a statement of his or her duty regarding 
immunization as well as a consent form prescribed by the Commissioner of Health. The school will 
cooperate with the local health authorities to provide a time and place for the immunization of these 
children. 
 
 For homeless children, the enrolling school must immediately refer the parent or guardian of the 
child to the District's homeless liaison, who must assist them in obtaining the necessary immunizations, 
or immunization or medical records. 
 
 The District will provide an annual summary of compliance with immunization requirements to 
the Commissioner of Health. 
 
 All schools will also post educational information on influenza and the benefits of influenza 
immunization which will be in plain view and available to parents.  
 
 
 
Education Law §§ 310 and 914 
Public Health Law §§ 613 and 2164 
8 NYCRR §§ 100.2 and 136.3 
10 NYCRR Subpart 66-1 
 
 
 
 
 
NOTE: Refer also to Policy #7131 -- Education of Students in Temporary Housing 
 
 
 
 
Adoption Date:  6/15/11 
Revised:  9/18/19 
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SUBJECT: DIGNITY FOR ALL STUDENTS  
 
 The District seeks to create an environment free of harassment, bullying, and discrimination; to 
foster civility in its schools; and to prevent conduct that is inconsistent with its educational mission. The 
District, therefore, prohibits all forms of harassment and bullying of students by employees or other 
students on school property and at school functions.  
 
 The District further prohibits discrimination against students, including, but not limited to, 
discriminatory acts based on a person's actual or perceived race, color, weight, national origin, ethnic 
group, religion, religious practice, disability, sexual orientation, gender, or sex by employees or other 
students on school property and at school functions. 
 
 In addition, other acts of harassment, bullying, and/or discrimination that occur off school property 
may be subject to discipline or other corrective action, where such acts create or would foreseeably create 
a risk of substantial disruption within the school environment, where it is foreseeable that the conduct, 
threats, intimidation, or abuse might reach school property. 
 
Dignity Act Coordinator 
 

In each of its schools, the District will designate at least one employee  to serve as the Dignity Act 
Coordinator (DAC) and receive reports of harassment, bullying, and/or discrimination. Each DAC will 
be:  

 
a) Approved by the Board; 
 
b) Licensed and/or certified by the Commissioner as a classroom teacher, school counselor, 

school psychologist, school nurse, school social worker, school administrator or supervisor, or 
Superintendent; 

 
c) Instructed in the provisions of the Dignity for All Students Act and its implementing 

regulations; 
 
d) Thoroughly trained to handle human relations in the areas of race, color, weight, national 

origin, ethnic group, religion, religious practice, disability, sexual orientation, gender, and sex; 
 
e) Provided with training which addresses the social patterns of harassment, bullying, and 

discrimination, including, but not limited to, those acts based on a person's actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender, and sex;  

 
f) Provided with training in the identification and mitigation of harassment, bullying, and 

discrimination; and  
 
 

(Continued) 
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g) Provided with training in strategies for effectively addressing problems of exclusion, bias, and 

aggression in educational settings.  
 

The District will widely disseminate the name, designated school, and contact information of each 
DAC to all school personnel, students, and parents or persons in parental relation by: 
 

a) Listing it in the Code of Conduct, with updates posted on the District's website; and 
 

b) Including it in the Code of Conduct's plain language summary provided to all parents or 
persons in parental relation to students before the beginning of each school year; and 

 
c) Providing it to parents or persons in parental relation in at least one District or school mailing 

or other method of distribution each school year, including, but not limited to, electronic 
communication and/or sending information home with each student. If the information 
changes, parents and persons in parental relation will be notified in at least one subsequent 
District or school mailing, or other method of distribution as soon as practicable thereafter; 
and 

 
d) Posting it in highly visible areas of school buildings; and 

 
e) Making it available at the District and school-level administrative offices. 

 
If a DAC vacates his or her position, the District will immediately designate another eligible 

employee as an interim DAC, pending approval of a successor DAC from the Board within 30 days of the 
date the position was vacated. In the event a DAC is unable to perform his or her duties for an extended 
period of time, the District will immediately designate another eligible employee as an interim DAC, 
pending the return of the previous individual to the position.  
 
Training and Awareness 
 

Each year, all employees will be provided with training to promote a supportive school environment 
that is free from harassment, bullying, and/or discrimination, and to discourage and respond to incidents 
of harassment, bullying, and/or discrimination. This training may be provided in conjunction with 
existing professional development and will be conducted consistent with guidelines approved by the 
Board, and will include training to: 
 

a) Raise awareness and sensitivity to potential acts of harassment, bullying, and discrimination; 
 

b) Address social patterns of harassment, bullying, and discrimination; 
 

c) Inform employees on the identification and mitigation of harassment, bullying, and 
discrimination; 

 
(Continued) 
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d) Enable employees to prevent and respond to incidents of harassment, bullying, and 
discrimination; 

 
e) Make employees aware of the effects of harassment, bullying, cyberbullying, and 

discrimination on students; 
 

f) Provide strategies for effectively addressing problems of exclusion, bias, and aggression; 
 

g) Include safe and supportive school climate concepts in curriculum and classroom 
management; and 

 
h) Ensure the effective implementation of school policy on conduct and discipline.  

 
 Rules against harassment, bullying, and discrimination will be included in the Code of Conduct, 
publicized District-wide, and disseminated to all staff and parents or persons in parental relation. Any 
amendments to the Code of Conduct will be disseminated as soon as practicable following their adoption. 
The District will provide new employees with a complete copy of the current Code of Conduct upon 
beginning their employment, and distribute an age-appropriate summary to all students at a school 
assembly at the beginning of each school year. 
 
Internal Reports and Investigations of Harassment, Bullying, and/or Discrimination 
 
 All District employees who witness or receive an oral or written report of harassment, bullying, 
and/or discrimination are required to take action. District employees must make an oral report promptly to 
the Superintendent or principal, their designee, or the Dignity Act Coordinator (DAC) not later than one 
school day after witnessing or receiving an oral or written report of harassment, bullying, and/or 
discrimination. No later than two school days after making the oral report, the District employee must file 
a written report with the Superintendent or principal, their designee, or the DAC. 
 
 The Superintendent or principal, their designee, or the DAC will lead or supervise the thorough 
investigation of all reports of harassment, bullying, and/or discrimination and ensure that all 
investigations are promptly completed after the receipt of a written report. In investigating any allegation, 
the investigator may seek the assistance of the District's Civil Rights Compliance Officer in investigating, 
responding to, and remedying complaints of harassment, bullying, and/or discrimination. 
 
 When an investigation verifies a material incident of harassment, bullying, and/or discrimination, 
the Superintendent or principal, their designee, or the DAC will take prompt action, consistent with the 
District's Code of Conduct, reasonably calculated to end the harassment, bullying, and/or discrimination, 
eliminate any hostile environment, create a more positive school culture and climate, prevent recurrence 
of the behavior, and ensure the safety of the student or students against whom the behavior was directed. 
 
 
 

(Continued) 
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 The Superintendent or principal, their designee, or the DAC will promptly notify the appropriate 
local law enforcement agency when it is believed that any harassment, bullying, and/or discrimination 
constitutes criminal conduct. 
 
Reporting Incidents 
 
Reporting Incidents to the Superintendent 
 
 At least once during each school year, each building principal will provide a report on data and 
trends related to harassment, bullying, and/or discrimination to the Superintendent in a manner prescribed 
by the District. This report will be used to submit the annual School Safety and the Educational Climate 
(SSEC) Summary Data Collection form to the State Education Department (SED). 
 
Reporting of Material Incidents to the Commissioner of Education 
 
 Each school year, the District will submit to the Commissioner a report of material incidents of 
harassment, bullying, and/or discrimination that occurred during the school year in accordance with law 
and regulation. This report will be submitted in a manner prescribed by the Commissioner, on or before 
the basic educational data system (BEDS) reporting deadline or other date determined by the 
Commissioner. 
 
Prohibition of Retaliatory Behavior (Whistle-Blower Protection) 
 
 Any person who has reasonable cause to suspect that a student has been subjected to harassment, 
bullying, and/or discrimination by an employee or student on school grounds or at a school function, and 
who acts reasonably and in good faith in reporting it to school officials, the Commissioner, or law 
enforcement authorities, or who otherwise initiates, testifies, participates, or assists in any formal or 
informal proceedings, will have immunity from any civil liability that may arise from making that report, 
or from initiating, testifying, participating, or assisting in those proceedings. The District also prohibits 
any retaliatory behavior directed against any complainant, victim, witness, or any other individual who 
participated in the reporting or investigation of an incident of alleged harassment, bullying, or 
discrimination. 
 
Publication of District Policy 
 
 At least once during each school year, all employees, students, and parents or persons in parental 
relation will be provided with a written or electronic copy of this policy, or a plain-language summary of 
it. The policy or summary will include information relating to how students, parents or persons in parental 
relation, and employees may report harassment, bullying, and/or discrimination. Additionally, the District 
will maintain a current version of this policy on its website at all times. 
 
 
 

(Continued) 
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Application 
 
 Nothing in this policy or its implementing regulations should be interpreted to preclude or limit any 
right or cause of action provided under any local, state, or federal ordinance, law or regulation including, 
but not limited to, any remedies or rights available under the Individuals with Disabilities Education Act, 
Title VII of the Civil Rights Law of 1964, Section 504 of the Rehabilitation Act of 1973, or the 
Americans with Disabilities Act of 1990. 
 
 
 
Education Law §§ 10-18 and 2801 
8 NYCRR § 100.2 
 
 
 
 
 
NOTE: Refer also to Policies  #1330 -- Appointments and Designations by the Board 

#3410 -- Code of Conduct 
#3420 -- Non-Discrimination and Anti-Harassment in the District 
#5670 -- Records Management 
#6411 -- Use of Email in the District 
#7551 -- Sexual Harassment of Students 
#7552 -- Student Gender Identity 
#7553 -- Hazing of Students 
#8242 -- Civility, Citizenship, and Character Education/Interpersonal 

Violence Prevention Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date:  1/15/20 
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